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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Commercial Documents / Commercial Documents

Ders Kodu / Course Code

MA116.2B2

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Birinci ve ikinci sinif defter tutan tim isletmelerin yasal agidan kullaniimasi gereken kanuni
defter ve belgeler ve bu belgelerin dizenlenmesi ve ilgili defterlere kayitlarinin yapiimasi
islemlerinden olusup, mizan ¢ikartilmasi ve yilsonu iglemlerinin uygulamal yapilarak kesin
mizanin ve mali tablolarin diizenlenmesi amaglanir.

First and legal books and documents of all businesses are required to use legally
holds the second-class books and editing of these documents and occurs from making
registration with the relevant registry process, trial removal and making practical the
end of the process the exact balance of and to regulate the financial statements.

igerigi / Content

Ders kapsaminda ticari hayatta kullanilan belgelerin taninmasi, belgelerin diizenlenmesi ve
isleyisleri uygulamali olarak égretilmektedir.

Within the scope of the course, the recognition of the documents used in commercial
life, the organization and operation of the documents are taught practically.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

ATABEY N. Ata, PARLAKKAYA Raif, Ticaret ve Muhasebe belgeleri, Nobel Yayinevi,
ANKARA 2003.

ATABEY N. Ata, PARLAKKAYA Raif, Commercial and Accounting Documents, Nobel
Publishing House, ANKARA 2003.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Dr. Ogretim Uyesi Adalet ZOZIK




OGRENME GIKTILARI / LEARNING OUTCOMES

isletme ve ticari isletme kavramini bilir.

Knows the concept of business and commercial enterprise.

isletmelerin faaliyetlerinde kullanilan belgeleri tanir.

Recognizes the documents used in the activities of businesses.

Vergi Usul Kanunu ve Tiirk Ticaret Kanunu’'ndan kaynaklanan belgeleri diizenlemeyi 6grenir.

Learns to prepare documents arising from the Tax Procedure Law and the Turkish Commercial Code.

Ticari belgelerin muhasebe kaydini yapar.

Makes accounting records of commercial documents.

isletmede kullanilan ticari defterleri tanir.

Recognizes the commercial books used in the business.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE

217




Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Bilango Esasina Gore Defter Tutma Yéntemi.
Bookkeeping Method Based on Balance Sheet.
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 isletme Hesabi Esasina Goére Defter Tutma Y&ntemi- Basit Usulde
Defter Tutma Yontemi.
Bookkeeping Method Based on Business Account - Simple
Bookkeeping Method.
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 isletme Faaliyetlerinde Kullanilan Belgeler.
Documents Used in Business Activities.
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Vergi Usul Kanunu’na Gore Ticari Faaliyetlerde Kullanilan Belgeler.
Documents Used in Commercial Activities According to the Tax
Procedure Law.
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Vergi Usul Kanunu’na Gore Ticari Faaliyetlerde Kullanilan Belgeler.

Documents Used in Commercial Activities According to the Tax
Procedure Law.
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Turk Ticaret Kanunu’na Gore Ticari Faaliyetlerde Kullanilan Belgeler.
Documents Used in Commercial Activities According to the Turkish
Commercial Code.
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Ticari Belgelerin Muhasebelestirimesine iliskin Ornek Uygulamalar.
Sample Applications for Accounting for Commercial Documents.
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm Exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Dénem Sonu Muhasebe islemleri ve Genel Gegici Mizan ve Kesin
Mizanin Diizenlenmesi.
End of Period Accounting Transactions and Preparation of General
Provisional Trial Balance and Final Trial Balance.
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
10 Doénem Sonu Bilangosunun Diizenlenmesi.
Preparation of End of Period Balance Sheet.
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
Gelir Tablosunun Diizenlenmesi
11

Regulating the Income Statement
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 |Ornek Uygulamalar |
Sample Applications |
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 |Ornek Uygulamalar Il
Sample Applications Il
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14  |Ornek Uygulamalar IlI
Sample Applications IlI
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15  |Ornek Uygulamalar IV
Sample Applications IV
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinavi.
Final Exam.
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Bireysel Calisma / Self Study 14 2.00 28.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 7 1.00 7.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 10 1.00 10.00
Toplam / Total: 47 9.00 76.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 76.00/30.00 = 2.53 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 76.00 / 30.00 = 2.53 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Learning Outcomes 111211 (212|311 321 (322331332 ]34.1

1.Isletme ve ticari isletme
kavramini bilir. / Knows the
concept of business and
commercial enterprise.

2.isletmelerin faaliyetlerinde
kullanilan belgeleri tanir. /
Recognizes the documents 2 3 3 2 2 3 1 1 1
used in the activities of
businesses.

3.Vergi Usul Kanunu ve Turk
Ticaret Kanunu’ndan
kaynaklanan belgeleri
diizenlemeyi 6grenir. / Learns 3 3
to prepare documents arising
from the Tax Procedure Law
and the Turkish Commercial
Code.

4.Ticari belgelerin muhasebe
kaydini yapar. / Makes 3 4 3 9 5 4 1 1 1
accounting records of

commercial documents.

5.isletmede kullanilan ticari
defterleri tanlr. / Recognlzes. 2 3 3 3 1 3 1 1 1
the commercial books used in
the business.

Katki Duzeyi / Contribution Level : 1-Cok Diislik / Very low, 2-Dusiik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yuksek / Very high

717




