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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Commercial Documents / Commercial Documents

Ders Kodu / Course Code

BY118.3B2

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Ogrencilere , yogunlukla kullanilan ticari belgeleri tamima, kavrama yaninda kanuni
belgelerle ilgili bilgi ve uygulama yaptirma amaclanmaktadir.

It is aimed to give information and application to the students about recognizing the
commercial documents which are heavily used and acquiring legal documents as well
as comprehension.

igerigi / Content

Ticari hayatta kullanilan belgelerin neler oldugu, bu belgelerin hangi amagla kullanildigi ve
naslil hazirlandigi noktasinda égrencilerin bilgi sahibi olmasina yénelik anlatim ve
uygulamalarin yapilmasi.

Explanation and practice of how the documents used in commercial life are, what the
documents are used for and how they are prepared.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ticari Belgeler ile Muhasebe Uygulamalari (Firat ALTINKAYNAK, Mesut OZENG, Zahit
TIRYAKI)

Accounting Applications with Commercial Documents (Firat ALTINKAYNAK, Mesut
OZENG, Zahit TIRYAKI)

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gor. Turgut POLAT

Ogr. Gor. Turgut POLAT




OGRENME GIKTILARI / LEARNING OUTCOMES

isletme bilgi sistemlerini kavrar

Understands the business information system

Ticari hayatta kullanilan belgeleri tanir

Recognizes documents used in commercial life

Belgeleri diizenlemeyi 6grenir

Learn to edit documents

Muhasebe belgelerini islevsel olarak égrenir

Accounting documents learns functional

is kanunu ve vergi kanunlar hakkinda bilgi sahibi olur

Business law and tax law will have information about

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Ticari igletmeler
1
Commercial businesses
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁi:(l?;ri/%gsgiﬁz Methods On Hazirlik / Preliminary
Techniques
2 Ticari belge tanimi
Definition of commercial document
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁgll(rlneri/(')rgt:cr:?]i\r?; Methods On Hazirlik / Preliminary
Technigues
3 Ticari belge 6nemi
Commercial document importance
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(qzeri/%r;:giﬁz Methods On Hazirlik / Preliminary
Techniques
4 Tium ticari belgeler
All commercial documents
gretim Yont "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Ticari belgelerin uygulamali olarak tanitiimasi

Practical introduction of commercial documents
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Ticari belgelerin uygulamali olarak gosterilmesi
Practical demonstration of commercial documents
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Ticari belge érnekleri |
Examples of commercial documents |
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm Exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Ticari belge érnekleri Il
Examples of commercial documents I
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Ticari belge 6rnekleri lll
Examples of commercial documents 11|
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
1M Beyannameler

Returns
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Uygulamali 6rnekler |
Practical examples |
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?li\r’:; Methods On Hazirlik / Preliminary
Technigues
13 Uygulamal 6rnekler Il
Practical examples Il
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Muhasebe- Finansman alanda belli basl finansal terimler |
Accounting-Finance is the main financial terms in the field |
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Muhasebe- Finansman alanda belli bagli finansal terimler Il

Accounting - Financing major financial terms in the field Il
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Yariyil (Yil) igi Etkinlikleri / Term (or Year) Learning Activities Ni?]}./t')ér Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 100
Toplam / Total: 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40

Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities

Sayi /
Number

Katki Yuzdesi /
Percentage of
Contribution (%)

Final Sinavi / Final Examination 100
Toplam / Total: 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60

Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type: DDS
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 3.00 42.00
Bireysel Calisma / Self Study 14 2.00 28.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 2 4.00 8.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 4 3.00 12.00
Toplam / Total: 36 15.00 93.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 93.00/30.00 = 3.10 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 93.00 / 30.00 = 3.10 ~

6/7




PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Learning Outcomes 1111211 (212|311 3.12 (321|331 (332 |34.1|342

1.Isletme bilgi sistemlerini
kavrar / Understands the 3 3 2 2 1 1 1 1 3 3
business information system

2.Ticari hayatta kullanilan
belgeleri tanir / Recognizes
documents used in commercial
life

3.Belgeleri diizenlemeyi
6grenir / Learn to edit 3 3 2 2 1 1 1 2 3 3
documents

4.Muhasebe belgelerini islevsel
olarak dgrenir / Accounting 3 3 2 2 1 1 1 1 3 3
documents learns functional

5.is kanunu ve vergi kanunlari
hakkinda bilgi sahibi olur /
Business law and tax law will
have information about

Katki Dlzeyi / Contribution Level : 1-Cok Diisuk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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