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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Keyboard Applications 2 / Keyboard Applications 2

Ders Kodu / Course Code

BY212.3B2

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 4.00
Haftalik Ders Saati (Kuramsal) / 3.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Ogrencinin etkili, hizli ve yanlissiz bir sekilde 10 parmak F klavye kullanmasini saglamak
ve gelistirmek

Ensure and improve the use of 10 finger F keyboards by effective, fast and errorless
learning

igerigi / Content

F klavyeyi 10 parmak kullanabilmesi icin gerekli bilgi ve teknikleri icerir.

F keyboard contains the information and techniques necessary to use 10 fingers.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ali UNLU, 26 Saatte Onparmak Ogreniyorum, 2018, Yelken Yayinevi

Ali UNLU, 26 Saatte Onparmak Ogreniyorum, 2018, Yelken Yayinevi

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Eyyup IMAC

Ogr. Gér. Eyyup IMAC




OGRENME GIKTILARI / LEARNING OUTCOMES

Alant ile ilgili yazigmalar yapabilme, bilgiyi depolayabilme, depolanmis bilgileri kullanabilme

To make correspondences about the field, to store information, to use stored information

Alant ile ilgili veriler izerinde istenen raporlari hazirlayabilme

To be able to prepare the required reports on data related to the field

Alani ile ilgili veriler lizerinde istenen bilgi ya da raporlari sunabilme

To be able to present the required information or reports on data related to the field

Hizl ve etkili yazi calismasi yapabilme

Ability to do quick and effective writing work

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Temel sira tus aligtirmalar
Basic keystrokes
. . gretim Yont N _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Ritmik yazi calismalan Tiirkge
Rhythmic writing exercises Tirkge
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Ritmik yazi caligmalar Turkge
Rhythmic writing exercises Tirkge
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Ritmik yazi calismalan Tiirkge
Rhythmic writing exercises Turkge
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Ritmik yazi ¢calismalan Turkge

Rhythmic writing exercises Turkge
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Ritmik yazi calismalan Tiirkge
Rhythmic writing exercises Turkge
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Ritmik yazi ¢caligmalar Tirkge
Rhythmic writing exercises Turkge
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Ritmik yazi ¢caligmalar Almanca
Rhythmic writing work in German
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Ritmik yazi caligmalar Almanca
Rhythmic writing work in German
. . gretim Yont N -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Ritmik yazi ¢calismalarn Fransizca

Rhythmic writing exercises French
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Ritmik yazi ¢calismalar Fransizca
Rhythmic writing exercises French
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Ritmik yazi galismalari ingilizce
Rhythmic writing exercises English
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Ritmik yazi galismalar ingilizce
Rhythmic writing exercises English
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Ritmik yazi galigmalan ingilizce

Rhythmic writing exercises English
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities N y Percentage of
umber S o
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Bireysel Calisma / Self Study 5 2.00 10.00
Derse Katilim / Attending Lectures 14 3.00 42.00
Uygulama/Pratik / Practice 14 3.00 42.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 5 1.00 5.00
Final Sinavi igin Bireysel Caligsma / Individual Study for Final Examination 5 1.00 5.00
Toplam / Total: 45 13.00 107.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 107.00/30.00 = 3.57 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 107.00 / 30.00 = 3.57 ~

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilarn / Program Outcomes

2.1.1

212

311312321 (33.1(332|34.1|342

1.Alani ile ilgili yazismalari
yapabilme, bilgiyi
depolayabilme, depolanmis
bilgileri kullanabilme / To make
correspondences about the
field, to store information, to
use stored information

2.Alani ile ilgili veriler tizerinde
istenen raporlari
hazirlayabilme / To be able to
prepare the required reports on
data related to the field

3.Alani ile ilgili veriler Gzerinde
istenen bilgi ya da raporlar
sunabilme / To be able to
present the required
information or reports on data
related to the field

4. Hizh ve etkili yazi calismasi
yapabilme / Ability to do quick
and effective writing work

Katki Dlzeyi / Contribution Level : 1-Cok Diistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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