2023 - 2024 / POS201B - Registered Mail Sending / Registered Mail Sending

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Registered Mail Sending / Registered Mail Sending

Ders Kodu / Course Code

POS201B

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 5.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bu dersin amaci; 6grencilere kayitli posta génderilerinin neler oldugu, kayitsiz posta
gonderilerinin neler oldugu, kayitl posta gonderilerinde yapilacak islemlerin neler
oldugunun 6gretmektir.

The aim of this course is; to teach students what their registered mail is, what
unsolicited mail is, what happens to registered mail.

igerigi / Content

Kayith posta gonderileri Kayitsiz Posta Gonderileri, Teblig evraki ve mazbatalari, Aima
Haber Kagitlari, Posta Havaleleri, Odemeli Sarth Gonderiler, Sigortali/Degerli ve Gumrikli
Mektup Postasi Génderileri.

Registered Mailings Unregistered Mailings, Notification Documents and Mailboxes,
Receipt Newspapers, Postal Mailings, Conditional Mailings, Insured / Precious and
Customs Mailings

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

PTT Egitim Daire Baskanligi Hizmet ici Egitim Ders Notlari.

PTT Department Of Education in-Service Training Course Notes.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Dr. Ogretim Uyesi Faruk SEZER




OGRENME GIKTILARI / LEARNING OUTCOMES

Kayith posta génderileri ve kayitsiz posta gonderilerini yapabilir.

Can send registered mail and send unsolicited mail.

Teblig evraki ve mazbatalari diizenler.

Prepares notification documents and certificates.

Alma haber kagitlarini dizenler.

Arrange the receipt paper.

Posta havaleleri formlarini doldurabilir.

The postal forms can be filled up

Odemeli sarth génderilerin kabulii ve kaydini yapar.

Accepts and registers paid conditional submissions.

Sigortali/degerli gonderilerin kabulii ve kaydini yapar

Accepts and registers the insured / valuables

Gumrikli mektup postasi gonderilerini yapar

Sends bonded letter mail shipments.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

. . Ogretim Yont - I
Teorik Dersler / Theoretical Uygulama Lab Tglz(neill(rlgri/(?rr;a?gi\r/]z Methods On Hazirlik / Preliminary
Techniques
1 Kayith posta gonderilerine iliskin temel kavramlarin ele alinmasi. I§Ie_n¢_en k__onul:_arln mevzuattak|
yerinin gosterilmesi.
Covering the basic concepts of registered mail items. Showmg_the placg of t_he topics
covered in the legislation.
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 I:SSIEUHU go6nderiler ile taahhitli 6zel hizmetini iceren gonderilerin Alindi belgesinin tanitiimasi
Acqeptance of r.eglstergd shipments and shipments containing Introducing the receipt document
registered special service
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Deger konulmus veya sigortali 6zel hizmeti Ele alinan &zel h_!zme_te_dalr
uygulamalarin gosterimi
Demonstration of applications
Valued or insured private service regarding the specific service
discussed
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
Ele alinan 6zel hizmete dair
4 Deger konulmus veya sigortali 6zel hizmeti uygulamalarin gésterimi, mihir
mumunun kullaniimasi
Demonstration of applications
Valued or insured private service regarding the specific service
discussed, using sealing wax.
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary
Technigues
) TFP 3 formunun doldurulmasi,
5 Odeme sarth 6zel hizmeti. 6deme havalesi kavraminin
tartigiimasi.
Filling out the TFP 3 form,
Special service with payment terms. discussing the concept of
payment transfer.
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Adresten alim 6zel hizmeti Kabul iglemlerinin gésterimi
Special address pickup service. Display of acceptance processes
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Ugak 6zel hizmeti, alma haberi 6zel hizmeti Alma haberi kagitianna yonelik
islemler
. . . . . . Transactions for receiving news
Flight special service, pickup news special service
papers.
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Alicinin kendisine verilecek 6zel hizmeti. H'Zme“f‘ I.(abl.‘!l ve .dag|t|.m
islemlerinin gosterilmesi
Demonstration of service
Special service to be provided to the buyer. acceptance and distribution
processes
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
10  |Gidis dénis ticretli 5zel hizmeti Hizmetin kabul ve dagtim
islemlerinin goésterilmesi
Demonstration of service
Roundtrip paid private service. acceptance and distribution
processes
. . gretim Yont .. o
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 |Ozel ulak 6zel hizmeti Hizmetin kabul ve dagitim

islemlerinin gosterilmesi

Private messenger special service.

Demonstration of service
acceptance and distribution
processes
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
. . . Hizmetin sekil sartlarinin
12 Ardiye hizmeti gosterilmesi
Storage service D|splgy|ng the terms gnd
conditions of the service
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Postrestant veya PTT igyerinde teslim 6zel hizmeti. H_|_zme_t|n ka_bul islemlerinin
gbsterilmesi.
Postrestant or PTT workplace delivery special service. Demonstration of service
acceptance processes.
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Telefonla haber verme, telefonla bilgilendirme, SMS ile bilgilendirme |[Hizmetin sekil sartlarinin
6zel hizmetleri. gosterilmesi.
Telephone notification, telephone notification, SMS notification Displaying the terms and
special services. conditions of the service.
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Genel tekrar Genel tekrar ve uygulamalarin

izlemesi.

General review

General repetition and monitoring
of practices.
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Ylizdesi / Contribution to Success Grade(%): 40
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type: DDS
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Bireysel Calisma / Self Study 14 4.00 56.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 7 3.00 21.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 14 2.00 28.00
Uygulama/Pratik / Practice 14 1.00 14.00
Toplam / Total: 65 15.00 150.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 150.00/30.00 = 5.00 ~ 5.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 150.00 / 30.00 = 5.00 ~ 5.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilarn / Program Outcomes

2.1.1

212

311312321 (33.1(332|34.1|342

1.Kayith posta génderileri ve
kayitsiz posta gonderilerini
yapabilir. / Can send
registered mail and send
unsolicited mail.

2.Teblig evraki ve mazbatalarn
duzenler. / Prepares
notification documents and
certificates.

3. Alma haber kagitlarini
dizenler. / Arrange the receipt
paper.

4.Posta havaleleri formlarini
doldurabilir. / The postal forms
can be filled up

5.0demeli sarth génderilerin
kabull ve kaydini yapar. /
Accepts and registers paid
conditional submissions.

6.Sigortali/degerli génderilerin
kabuli ve kaydini yapar /
Accepts and registers the
insured / valuables

7.Gumrikli mektup postasi
gOnderilerini yapar / Sends
bonded letter mail shipments.

Katki Dlizeyi / Contribution Level : 1-Cok Duistik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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