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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Discrimination Referral and Distribution | / Discrimination Referral and Distribution |

Ders Kodu / Course Code

POS203B

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 5.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Turk posta sisteminde dagitim hizmetleri ydnetmeliginin 6gretilerek, ayrim ve sevk
hizmetlerine yonelik usulleri kavratmak ve ilgili mevzuati 6gretmek.

To teach the distribution services regulation in the Turkish postal system, to
comprehend the procedures for separation and dispatch services and to teach the
relevant legislation.

igerigi / Content

Bu ders, Postadaki merkezlerin gesitleri ve siniflandinimasinin nasil yapildigi, posta giden
ve gelen servislerinde islem akisi, postanin ayriminda kullanilan ayrnm kasalari, ayrim
kasalarinin isleme ve galisma prensipleri, liyas ve torbalama islemleri bu dersin temel
icerikleridir.

The main contents of this course are the types of centers in the mail and how the
classification is made, the process flow in the mail outgoing and incoming services, the
separation crates used in the separation of the mail, the processing and working
principles of the separation crates, liyas and bagging operations.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

PTT A.S. POSTA ve KARGO HiZMETLERI USUL VE ESASLARI

PTT A.S. POSTA ve KARGO HiZMETLERI USUL VE ESASLARI

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Dr. Muhammed Enes KAN

Ogr. Gér. Dr. Muhammed Enes KAN




OGRENME GIKTILARI / LEARNING OUTCOMES

Posta merkezlerinin siniflandiriimasini bilir. Know the classification of postal centers.

Posta giden servislerinin isleyisini bilir. Know how mail forwarding services work.

Aynim kasalarindaki genel galisma prensiplerini bilir. Know the general working principles of the separator casings.

Posta gelen servislerinin isleyisini bilir. The service knows how the service arrives.

Posta abone kutular hakkinda bilgi sahibi olur. Post information about the subscriber's boxes.

Ozel ulak isaretli, kayith gdnderilerin dagitimina iliskin islemleri yapar. Provides procedures for the distribution of registered mailings with special submarket.

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Posta Hizmetlerine iliskin Genel Hikiimler Uygulama derslerinin tanitimi
General Provisions on Postal Services Introduction of application courses
. . gretim Yont N _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Merkezlerin siniflandiriimasi ve isletme servisleri Posta Merkezlerinin tanitiimasi
Classification and operation of centers services Introduction of Postal Centres
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Posta Giden servisi ve bu servisin diger servislerle koordinasyonu Posta Giden Servisinin Tanitiimasi
he Mail Outgoing service and the other Introduction of Mail Outgoing
coordination with services Service
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
. - . . Posta Giden servisinde kullanilan
4 Posta Giden servisinde kullanilan malzemelerin Tespiti ve tanimi malzemelerin ve tanitimi
Mail ltems used in the outgoing service Detection and identification Matgrlals used in mall. outgoing
service and presentation
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Ayrnim Kasalari

Ayrim kasalarinin gésterilmesi ve
tanitiimasi

Separation Boxes

Demonstration and introduction of
separation crates

3/7




Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Ayrim kasalarinda agilacak gozler Ayrnim kasalarinin tanitiimasi
Eyes to be opened in break-up troughs Introduction of separation crates
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Giden Ayrnim kasasi ve 6zellikleri G_l_den aynm kasasinin
gosterilmesi ve tanitiimasi
Outgoina separation and its properties Demonstration and introduction of
going sep prop the outgoing segregation safe
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
8 Ara sinav
midterm exam
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Merkezlerin posta giden servisine génderi akisi ve teslimi Giden servisinin tanitilmasi
Flow and delivery of shipments to the mail outgoing service of the Introducing the outgoing service
centres
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Gonderilerin siraya konulmasi, siraya koymanin sagladigi faydalar, Gonderileri sira koyma ve
gOnderilerin damgalanmasi, damgalama igleminin gdsterilmesi
Placing postings in order Demonstration of the process of
the benefits it provides, the stigmatization of the senders, sorting and stamping shipments
. . gretim Yont N -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 otomatik ayrim ve manuel ayrimin anlatiimasi otomatik aynm makinelerinin

tanitiimasi

explanation of automatic separation and manual separation

introduction of automatic sorting
machines
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
. . . liyas ve torbalama islemlerinin
12 liyas ve torbalama islemleri gosterilmesi
livas and baaaing operations Demonstration of liyas and
Y 9ging op bagging operations
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Kargo ve acele posta génderilerinin dizenlenmesi K?rgolgrm_ ve acele posta
gonderilerinin siniflandirimasi
Organisation of cargo and urgent mail shipments Cla_ssm_catlon of cargo and urgent
mail shipments
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Posta gelen servisi ve posta abone kutulari Posta abone kutularinin tanitimasi
Mail-in service and mail subscriber boxes Ibntroductlon of postal subscription
oxes
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Genel Tekrar Genel Tekrar ve Uygulamalarin

Izlemesi

General Review

General Review and Monitoring of
Practices
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Bireysel Calisma / Self Study 14 4.00 56.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 7 3.00 21.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 14 2.00 28.00
Uygulama/Pratik / Practice 14 1.00 14.00
Toplam / Total: 65 15.00 150.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 150.00/30.00 = 5.00 ~ 5.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 150.00 / 30.00 = 5.00 ~ 5.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilarn / Program Outcomes

2.1.1

212311312 (321 |33.1|332|34.1|342

1.Posta merkezlerinin
siniflandinimasini bilir. / Know
the classification of postal
centers.

2.Posta giden servislerinin
isleyisini bilir. / Know how mail
forwarding services work.

3.Aynim kasalarindaki genel
calisma prensiplerini bilir. /
Know the general working
principles of the separator
casings.

4.Posta gelen servislerinin
isleyisini bilir. / The service
knows how the service arrives.

5.Posta abone kutulari
hakkinda bilgi sahibi olur. /
Post information about the
subscriber's boxes.

6.0zel ulak igaretli, kayith
go6nderilerin dagitimina iliskin
islemleri yapar. / Provides
procedures for the distribution
of registered mailings with
special submarket.

Katki Dlizeyi / Contribution Level : 1-Cok Duislik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yiksek / High, 5-Cok Yiiksek / Very high
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