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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Distinction and Referral Distribution Il / Distinction and Referral Distribution Il

Ders Kodu / Course Code

POS204B

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 5.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bu dersin amaci; dersi alan 6drencilerin posta gonderilerinin kaliteli ve giivenli bir bigcimde
dagitiminin yapiimasi igin dagitimin usul ve esaslarinin égretilmesidir. Ogrencilerin
gonderilerin dagitimina iligskin her tlirli yasal diizenlemeyi ve dagitim esnasinda dikkat
edilmesi gerekilen davraniglarin 6gretilmesi temel hedeflerdendir.

The aim of this course is; The aim of this course is to teach the procedures and
principles of distribution in order to distribute postal shipments in a quality and safe
manner. The main objectives are to teach students all kinds of legal regulations
regarding the distribution of shipments and the behaviors that should be considered
during distribution.

igerigi / Content

Dagiticilarin gérev ve yeftkileri, posta servislerinde is akigi ve posta servislerinde kullanilan
malzemeler, kayitl ve kayitsiz génderilerin dagitima gikarilma ilkeleri, 6zellikli (6zel ulak,
degeri konulmus, alma haberli vb.) gdnderilerin dagitimi, posta abone kutulari, konutta
teslim hizmetleri, acele posta génderilerinin ve telgraflarin dagitimi bu dersin icerigini
olusturmaktadir.

Duties and powers of distributors, workflow in postal services and materials used in
postal services, principles of distribution of registered and unregistered shipments,
distribution of special (special messenger, valued, with receipt notice, etc.) shipments,
postal subscriber boxes, residential delivery services, distribution of urgent mail
shipments and telegrams constitute the content of this course.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

PTT A.S. POSTA ve KARGO HiZMETLERI USUL VE ESASLARI

PTT A.S. POSTA ve KARGO HiZMETLERI USUL VE ESASLARI

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Dr. Muhammed Enes KAN

Ogr. Gér. Dr. Muhammed Enes KAN




OGRENME GIKTILARI / LEARNING OUTCOMES

Ayrnim ve sevki yapilan génderilerin dagitiminin nasil yapilacag égrenilir. .

It is taught how to distribute the separated and shipped shipments. .

Dagitim 6ncesi hazirliklar ve Dagitima cikarilmamasi gereken génderiler 6grenilir. .

Pre-distribution preparations and shipments that should not be taken to distribution are taught.

Dagitimda kullanilan formlar égrenilir.

Forms used in distribution are learnt.

Kayitl ve kayitsiz gonderilerin neler oldugu ve nasil dagtilacagi 6grenilir.

It is taught what registered and unregistered shipments are and how to distribute them.

Ozel hizmetli génderilerin dagitiimasi égrenilir. .

Distribution of specia

Takse iglemleri 6grenilir.

Takse transactions are learnt.

Dagiticinin dagitim sirasinda uymasi gereken kurallar 6grenilir.

The rules to be followed by the distributor during distribution are learnt.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Ayrim ve sevki yapilan génderilerin dagitiminin nasil yapilacagi Dagitim éncesi hazirliklar
ogretilir. gosterilier.
It is taught how to distribute the separated and shipped shipments. . Preparations before distribution
are shown.
. . Ogretim Yéntem ve = _—
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
N .. R Dagitima gikarilmamasi gereken
2 Dagitima gikarlmamasi gereken gonderiler 6gretilir. génderiler tantilr.
Shipments that should not be
Shipments that should not be taken out for distribution are taught. taken out for distribution are
introduced.
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 g?]ﬂlltl:lm oncesi hazirliklar égretilir. ve Postada kullanilan formlar Postada kullanilan formlar tanitilir.
Pre-distribution preparations are taught. and the forms used in the Forms used in the post are
post are introduced. introduced.
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
- - . . . Takse islemlerinde kullanilacak
4 Eksik tcretli gdnderiler ve Takse islemleri anlatilir. form tanttilir.
Missing paid shipments and Takse transactions are explained. The f°r”.‘ to b.e .used In tax
transactions is introduced.
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary
Technigues
5 Kayith, kayitsiz génderilerin ve Dagitici calisma tablosunun Dagitici calisma tablosu tanitilir

ogretilmesi

Teaching registered, unregistered shipments and Distributor work
table

Distributor work table is
introduced
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
. - o P Kayith ve kayitsiz gdnderilerin
6 Kayith ve kayitsiz génderilerin dagrtimi dgretilir. dagitima cikanlmasi incelenir.
Distribution of registered and
Distribution of registered and unregistered shipments is taught. unregistered shipments is
examined.
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
7 Tebligatlarin dagitimi égretilir. tebligat 6rnekleri incelenir.
Distribution of notifications is taught. notlflc_atlon samples are
examined.
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara sinav
Midterm exam
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Acele posta gonderilerinin dagitimi 6gretilir. Acele posta gonderileri incelenir
Distribution of urgent mail is taught. . Urge'?t postal shipments are
examined
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Alicinin kendisine verilecek kayith génderilerin dagitim ilkeleri, ilgili gdnderi tiiriiniin tanitilmasi
Distribution principles for registered shipments to be delivered to the |Introducing the relevant shipment
recipient, type
. . Ogretim Yoéntem ve - o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
11 Ozel ulak hizmetli génderilerin dagiimi dgretilir. ilgili evraklann tantilmasi

The distribution of special messenger service shipments is taught.

Introduction of related documents
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 alma haberli gdnderilerin dagitimi 6gretilir. ilgili evraklarin tanitiimasi
The distribution of receiving notified shipments is taught. Introduction of related documents
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 postrestant 6zellikli génderilerin teslimi dgretilir. ilgili evraklarin tanitilmasi
delivery of postrestant featured shipments is taught. Introduction of related documents
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
igerisine giriimesinin zor veya yasak oldugu yerlere (askeriye, okul, |; ..
14 gemi vb.) gonderilerin dagitimi 6gretilir. llgili evraklarin tanitiimas
Distribution of shipments to places where it is difficult or forbidden to Introduction of related documents
enter (military, school, ship, etc.) is taugh
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Genel Tekrar Doénem Degerlendiriimesi

General Review

Period Evaluation
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Uygulama/Pratik / Practice 14 1.00 14.00
Bireysel Calisma / Self Study 14 4.00 56.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 7 3.00 21.00
Final Sinavi igin Bireysel Caligsma / Individual Study for Final Examination 14 2.00 28.00
Toplam / Total: 65 15.00 150.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 150.00/30.00 = 5.00 ~ 5.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 150.00 / 30.00 = 5.00 ~ 5.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilarn / Program Outcomes

2.1.1

212

311312321 (33.1(332|34.1|342

1.Ayrim ve sevki yapilan
gonderilerin dagitiminin nasil
yapilacagi 6grenilir. . / Itis
taught how to distribute the
separated and shipped
shipments. .

2.Dagitim 6ncesi hazirliklar ve
Dagitima gikarilmamasi
gereken gonderiler 6grenilir. . /
Pre-distribution preparations
and shipments that should not
be taken to distribution are
taught.

3.Dagitimda kullanilan formlar
6grenilir. / Forms used in
distribution are learnt.

4. Kayith ve kayitsiz génderilerin
neler oldugu ve nasil
dagtilacagi 6grenilir. / It is
taught what registered and
unregistered shipments are
and how to distribute them.

5.0zel hizmetli génderilerin
dagitiimasi égrenilir. . /
Distribution of specia

6.Takse islemleri 6grenilir. /
Takse transactions are learnt.

7.Dagrticinin dagitim sirasinda
uymasi gereken kurallar
ogrenilir. / The rules to be
followed by the distributor
during distribution are learnt.

Katki Dlzeyi / Contribution Level : 1-Cok Diistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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