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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Using the Keyboard | / Using the Keyboard |

Ders Kodu / Course Code

ADL113.B2

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 5.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Temel seviyede F klavyeyi 10 parmak kullanma becerisi kazandirmak amacglanmaktadir.

It is aimed to gain the ability to use the F keyboard at a basic level with 10 fingers.

igerigi / Content

Bu ders klavye turleri, F klavye gelisimi ve 6zellikleri, oturug ve durus ayarlari, parmak
yerlesimine yonelik bilgiler ile temel seviyede 10 parmak yazimina yoénelik uygulamalari
kapsamaktadir.

This course covers keyboard types, F keyboard development and features, sitting and
posture settings, information on finger placement and applications for basic 10 finger
typing.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

1- Klavye Ogretimi - Anadolu Universitesi Yayinlar, Dr. Ogr. Uyesi Ayla TOPUZ SAVAS,
ISBN: 978-975-06-2466-7

2- On Parmak Metoduyla Hizli F Klavye Kullanimi - Adalet Bakanligi, Egitim idaresi
Baskanhg

3- https://www.mbbilisim.com/tr/on-parmak/dersler/f-klavye/

4- https://katiponline.com/

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Dr. Dilara Arzugiil AKSOY




OGRENME GIKTILARI / LEARNING OUTCOMES

F klavyenin tus yerlesimi, tuslarin islevleri ve 6zelliklerini agiklar. Explains the key layout of the F keyboard, the functions and features of the keys.
Klavyeyi kullanirken durusunu dogru ayarlar ve parmaklarini usuliine uygun yerlestirir. Adjusts his posture correctly and places his fingers properly while using the keyboard.
Temel seviyede F klavyede 10 parmak yazim yapar. At the basic level, 10 fingers type on the F keyboard.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE

217




Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 izlence sunumu
Curriculum presentation
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Derse girig, klavyenin tarihgesi, gelisimi, gesitleri, F ve Q klavyenin
karsilastiriimasi, oturus ve durusu ayarlama, temel sira tuslari
Introduction to the lesson, the history of the keyboard, its
development, types, comparison of F and Q keyboards, adjustment of
sitting and posture, basic row keys
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Temel sira tuslan
Basic row keys
. . Ogretim Yoéntem ve . -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
4 Temel sira tuslan
Basic row keys
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Ust sira tuslan

Top row keys
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Ust sira tuslan
Top row keys
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Alt sira tuglan
Bottom row keys
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara sinav
Midterm
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Alt sira tuglan
Bottom row keys
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Diger tuslar
Other keys
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
1M Temel sira kolay kelimeler

Basic row easy words
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12  |Ust sira kolay kelimeler
Top row easy words
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Alt sira kolay kelimeler
Bottom row easy words
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Metin yazma calismasi
Text writing practice
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Metin yazma galigmasi
Text writing practice
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinavi
Final Exam

517




DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nurr¥ber Percentage of

Contribution (%)

Final Sinavi / Final Examination

100
Toplam / Total: 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:

iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total

ShauliE: o eees Number | Duration Work Load

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 2.00 2.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Uygulama/Pratik / Practice 14 3.00 42.00
Final Sinavi igin Bireysel Caligsma / Individual Study for Final Examination 8 5.00 40.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 6 4.00 24.00
Toplam / Total: 44 18.00 138.00

Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 138.00/30.00 = 4.60 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 138.00 / 30.00 = 4.60 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Learning Outcomes 111211 (212213 |3.1.1 321|322 3.3.1]332]|34.1

1.F klavyenin tus yerlesimi,
tuslarin islevleri ve 6zelliklerini
aciklar. / Explains the key
layout of the F keyboard, the
functions and features of the
keys.

2 Klavyeyi kullanirken
durusunu dogru ayarlar ve
parmaklarini usuliine uygun
yerlestirir. / Adjusts his posture 1 1 1 1 1 1 5 1 3 1
correctly and places his fingers
properly while using the
keyboard.

3.Temel seviyede F klavyede
10 parmak yazim yapar. / At
the basic level, 10 fingers type
on the F keyboard.

Katki Dlizeyi / Contribution Level : 1-Cok Diisilik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yiksek / High, 5-Cok Yiiksek / Very high
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