2023 - 2024 / ADL114.B2 - Using the Keyboard Il / Using the Keyboard Il

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Using the Keyboard Il / Using the Keyboard II

Ders Kodu / Course Code

ADL114.B2

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 5.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Ogrencilerin daha dogru, hizli ve teknige uygun olarak On parmak klavye kullanmalarini
saglamak. Tirkge ve yabanci dildeki metinleri siiratli ve dogru olarak yazma becerisi
kazandirmaktir. Dersin tanimi

To provide students to be more accurate, fast and to enable them to use 10 finger
keyboard with convenient technique.

igerigi / Content

On Parmak klavye kullaniminin égretilmesi.

To give fast and accurate skills in writing texts in Turkish and foreign languages.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Daktilografi metinleri, Hotkey programi, internet uygulamalari. Ali Unlii 26 saatte on
parmak égreniyorum.

TYPING TEXTS.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Dilara Arzugiil AKSOY




OGRENME GIKTILARI / LEARNING OUTCOMES

Ogrenciler bilgisayar kargisinda dogru oturus teknigini 6grenir.

Students learn the right sitting technique against the computer

Ogrenciler on parmak metodlu yazmanin 6nemini kavrar.

Students comprehend the importance of the method of writing ten fingers.

Ogrenciler bakmadan temel siraya ellerini koymayi égrenir.

Students learn to put their hands basic row without looking.

Ogrenciler dogru vurus tekniklerini 6grenir.

Students learn to write the texts written in foreign language with the right pulsation technique.

Ogrenciler diiz metin yazilarini teknigine uygun ve hatasiz yazar.

Other students write without any mistake and with suitable punctuation marks according to the
technique used in prose text writings

HAFTALIK DERS iCERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Metin yazma uygulamalari. Unutulan veya yanlis yazilan harflerin
belirlenmesi.
Applications of writing text. Identifying misspelled or forgotten letters
. . gretim Yont N _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Temel sira tuslarinin tekran ve temel sira climle uygulamalari.
Repetition of basic row keys and applications of basic row sentences
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Ust sira tuslarinin tekrari. Parmaklarin bakmadan ist siraya uzanip
yeniden yerine dénmesinin pekistiriimesi.
Repetition of top row keys. To consolidate without looking at the
fingers reaching to the top row keys and returning back to their
positions again
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Temel ve Ust sira climleleriyle siirat testleri yapiimasi.
Making speed tests basic and top row keys sentences
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

Alt sira tuslarinin tekrari. Parmaklara bakmadan alt siraya uzanip
yeniden temel siraya dénmesinin pekistiriimesi.

Repetition of down row keys. To consolidate without looking at the
fingers reaching to the down row keys and returning back to their
basic positions again
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Cumle yazma uygulamalari. Hiz testi uygulamalari.
Applications of sentence writing.Applications of speed tests
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Noktalama isaretlerinin 6gretilmesi. (.)(,)(;)(:) nokta, virgil, noktali
virgal, iki nokta.
Teaching punctuation marks (.)(,)(;)(:) full stop, comma,
semicolon ,colon
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Noktalama isaretlerinin dégretilmesi. ((),()), ("),() a¢ parantez, kapa
parantez, tirnak ve kesme isareti. + Birinci Vize
Teaching punctuation marks ((),()), (),(') open-paranthesis, close-
paranthesis, quotation marks and apostrophe. + Midterm exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Noktalama isaretlerinin 6gretilmesi.(!),(?),(/),(-) Unlem, soru isareti,
kesir ve kisa gizgi isareti.
Teaching punctuation marks (!),(?),(/),(-) Exclamation mark, question
mark isareti, fractions and dash mark.
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
10 Noktalama isaretleri kullanilan metinleri yazma.
Writing texts in which punctuation marks are used
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Hotkey'den harf tekrari ve hiz galismalari.

Repetition of keys from Hotkey and speed works
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Hotkey'den noktalama isareti tekran ve hiz galigmalari.
Repetition of puntuation marks from Hotkey and speed works
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Kuralli cimle ve metinle hiz calismalari. Dikte yaziminin 6gretilmesi.
Speed studies with regular sentences and texts. Teaching dictate
writing)
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Baskili hiz galismalari.
Works of speed under pressure.
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Final Sinavi
Final Exam
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 5 5.00 25.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Ev Odevi / Homework 5 3.00 15.00
Final Sinavi / Final Examination 1 2.00 2.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 9 8.00 72.00
Toplam / Total: 35 21.00 143.00

Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 143.00/30.00 = 4.77 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 143.00 / 30.00 = 4.77 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Learning Outcomes 111211 (212213 |3.1.1 321|322 3.3.1]332]|34.1

1.0grenciler bilgisayar
karsisinda dogru oturus
teknigini 6grenir. / Students 5
learn the right sitting technique
against the computer

2.0grenciler on parmak
metodlu yazmanin 6nemini
kavrar. / Students comprehend 5
the importance of the method
of writing ten fingers.

3.0grenciler bakmadan temel
siraya ellerini koymayi
6grenir. / Students learn to put 5
their hands basic row without
looking.

4.0Ogrenciler dogru vurus
tekniklerini 6grenir. / Students
learn to write the texts written 5
in foreign language with the
right pulsation technique.

5.0grenciler diiz metin
yazilarini teknigine uygun ve
hatasiz yazar. / Other students
write without any mistake and 5
with suitable punctuation marks
according to the technique
used in prose text writings

Katki Dlzeyi / Contribution Level : 1-Cok Duistk / Very low, 2-Diistik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high

717




