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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Ders Kodu / Course Code

ADL112.B3

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bilisim teknolojilerinde temel kavramlar, bilgi glivenligi, bilisimde giincel konular ve ofis
uygulamalari hakkinda égrencilere bilgi ve beceri kazandirmak amacglanmaktadir.

It is aimed to provide students with knowledge and skills about basic concepts in
information technologies, information security, current issues in informatics and office
applications.

igerigi / Content

Ders kapsaminda bilisim teknolojilerinde temel kavramlar, internet teknolojileri ve
hizmetleri, glincel bilisim teknolojileri, bilisim suglar, bilgi giivenligi ile ofis uygulamalarinin
kullanimlarn (MS Word, MS Powerpoint, MS Excel) ele alinmaktadir.

Within the scope of the course, basic concepts in information technologies, internet
technologies and services, current information technologies, information crimes,
information security and the use of office applications (MS Word, MS Powerpoint, MS
Excel) are discussed.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

1- Temel Bilgi Teknolojileri I, Atatiirk Universitesi, Acikégretim Fakiiltesi Yayini, ISBN: 978-
975-442-654-0

2- Temel Bilgi Teknolojileri |, Anadolu Universitesi, Agikdgretim Fakiiltesi Yayini, ISBN:
978-975-06-2372-1

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Dr. Dilara Arzugiil AKSOY




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilisim teknolojilerinin temel kavramlari hakkinda bilgi sahibi olur. Gain knowledge about the basic concepts of information technologies.

Bilgi glivenligi ve bilisim suclari hakkinda bilgi sahibi olur. Have information about information security and cybercrimes.

Windows isletim sisteminin temel 6zelliklerini bilir. Knows the basic features of the Windows operating system.

Kelime islemci uygulamasini etkili bir sekilde kullanir. Uses word processor execution effectively.

Sunu uygulamasini kullanarak dijital bir sunu hazirlar. Prepares a digital presentation using the presentation business.

Hesap uygulamasini kullanarak temel seviyede hesap islemlerini yapar. Performs basic information and calculation operations using the account operating system.

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods

On Hazirlik / Preliminary

Techniques

1 izlence sunumu, ders siirecine yénelik bilgilendirme

Curriculum presentation, information about the course process

Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁ;ﬂ;}ﬁgg&i\éz Methods On Hazirlik / Preliminary

Techniques

2 Bilgi teknolojileri kavrami ve kapsami

The concept and scope of information technologies

Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary

Techniques

3 Bilgi teknolojileri kavrami ve kapsami

The concept and scope of information technologies

Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;g;:{ﬁg:&ig Methods On Hazirlik / Preliminary

Techniques

4 Bilingli internet kullamimi, bilgi gtvenligi, sifreleme

Conscious internet use, information security, encryption

gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary

Technigues

5 Bilisim suglari

Cybercrime
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Sanal gergeklik, yapay zeka, glinlik hayata yansimalari
Virtual reality, artificial intelligence, reflections on daily life
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Bulut bilisim, Google hizmetleri, Google dokiimanlar, e-posta
gbénderme
Cloud computing, Google services, Google docs, sending email
. . Ogretim Yoéntem ve . .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')rgt:cr:?]i\rllz Methods On Hazirlik / Preliminary
Technigues
Microsoft Windows, gdrev ydneticisi, program ekle kaldir, temel
9 sistem Ozellikleri, kisayol olusturmak, dosya kaydet-farkli kaydet,
suriicu-klasor-dosya, kisayol tuslarn
Microsoft Windows, task manager, add remove programs, basic
system features, create shortcut, save file-save as, drive-folder-file,
hotkeys
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(qzerils)l'r;:giﬁz Methods On Hazirlik / Preliminary
Techniques
MS Word - dosya uzantisi, arayliz, cetvel, yazi tipi diizenleme, bigim
10 boyacisi, paragraf diizenleme, hizalama, bul ve degistir 6zellikleri,
sayfa rengi, sayfa kenarligi kenar bosluklari, sayfa yonlendirme,
sayfayi siitunlara bélme
MS Word - file extension, interface, ruler, font editing, format painter,
paragraph editing, alignment, find and replace features, page color,
page border margins, page orientation, split page into columns
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgrils)rgsgig Methods On Hazirlik / Preliminary
Techniques
11 MS Word - sekil ekleme ve diizenleme, resim ekleme ve diizenleme,

kopru 6zelligi, metin kutusu, SmartArt, Igindekiler tablosu

MS Word - add and edit shapes, add and edit images, hyperlink
feature, text box, SmartArt, table of contents
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 MS Word - tablo ekleme ve diizenleme, alt bilgi, st bilgi, sayfa
numaralandirma, dosya yazdirma, dosya kaydetme
MS Word - insert and edit tables, footer, header, page numbering, file
printing, file saving
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
Etkili Sunum Hazirlama
13 MS PowerPoint - sunu, slayt, yeni slayt ekleme, slayt diizenini
degistirme, tasarnim, gegisler, animasyonlar
Effective Presentation Preparation
MS PowerPoint - presentation, slide, add new slide, change slide
layout, design, transitions, animations
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 MS PowerPoint - sunu zamanlama, muzik ekleme, Google Slaytlar
MS PowerPoint - scheduling presentation, adding music, Google
Slides
. . Ogretim Yontem ve .. .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
15 MS Excel - hesaplama ve grafik uygulamalari
MS Excel - calculation and graphics applications
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinavi
Final Exam
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Yariyil (Yil) igi Etkinlikleri / Term (or Year) Learning Activities Nii)l/tlaér Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of

Contribution (%)

Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60

Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:
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IS YUKU / WORKLOADS

Siiresi | Toplam Is Yiikii
Son | S | Gaan o

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Tartigsma / Discussion 7 2.00 14.00
Soru-Yanit / Question-Answer 7 2.00 14.00
Beyin Firtinasi / Brain Storming 7 2.00 14.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 5 1.00 5.00
Final Sinavi igin Bireysel Caligsma / Individual Study for Final Examination 5 1.00 5.00
Performans / Performance 7 1.00 7.00
Toplam / Total: 54 14.00 90.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 90.00/30.00 = 3.00 ~ 3.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 90.00 / 30.00 = 3.00 ~ 3.00

718




PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Learning Outcomes 111211 (212213 |3.1.1 321|322 3.3.1]332]|34.1

1.Bilisim teknolojilerinin temel
kavramlar hakkinda bilgi sahibi
olur. / Gain knowledge about 1 1 1 1 1 1 3 1 2 1
the basic concepts of
information technologies.

2 .Bilgi glivenligi ve bilisim
suglar hakkinda bilgi sahibi
olur. / Have information about 1 1 1 1 1 1 2 1 2 1
information security and
cybercrimes.

3.Windows isletim sisteminin
temel 6zelliklerini bilir. / Knows

the basic features of the 1 1 1 1 1 1 5 1 4 1
Windows operating system.

4 Kelime islemci uygulamasini

etkili bir sekilde kullanir. / Uses 1 1 1 1 1 1 5 1 3 1

word processor execution
effectively.

5.Sunu uygulamasini

kullanarak dijital bir sunu
hazirlar. / Prepares a digital 1 1 1 1 1 1 5 1 2 1
presentation using the
presentation business.

6.Hesap uygulamasini
kullanarak temel seviyede
hesap islemlerini yapar. /
Performs basic information and
calculation operations using
the account operating system.

Katki Duzeyi / Contribution Level : 1-Cok Diislik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yuksek / Very high
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