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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Ders Kodu / Course Code

ADL210.B3

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 6.00
Haftalik Ders Saati (Kuramsal) / 1.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 2.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

ikinci yaryilin sonunda staj yapmak isteyen égrenciler staj bagvurusundan énceki dénem
sonu itibariyle almakla yikimli olduklan derslerin toplam Kredi/ECTS’nin %60’ini
kapsayan derslerden DC (sarth basarili sekilde) veya yukar harf notu almalar halinde
belirlenen toplam stajin yarisini veya tamamini yapabilirler.

Students who want to do internship at the end of the second semester can do half or
all of the determined internship if they get a DC (conditionally successful) or higher
letter grade from the courses that cover 60% of the total Credit/ECTS of the courses
they are obliged to take as of the end of the semester before the internship application.

Amaci / Purpose

Ogrencilerin 6grenim sireleri iginde kazandiklar teorik bilgi ve deneyimleri pekistirmek,
Sosyal Givenlik uygulamalarinda edindikleri becerileri gelistirmek, gorev yapacaklari is
yerlerindeki sorumluluklari, iligkileri, organizasyonu, lretim surecini ve yeni teknolojileri
tanimalarini saglamaktir.

To reinforce the theoretical knowledge and experiences gained by the students during
their education, to develop the skills they have gained in Social Security practices, to
enable them to recognize their responsibilities, relationships, organization, production
process and new technologies in their workplaces.

igerigi / Content

Staj, egitim program esnasinda edinilen teorik bilgilerin uygulama asamasina gegirilmesi
alaninda 6grenciye olanaklar sunar. Bu nedenle ise ilgili her tlrl(i faaliyeti kapsar.
Ogrenciler bu staj kapsaminda ¢alisma alanlarinin kapsayan her hangi bir is alaninda fiili
olarak galismak durumundadir. (Bu galisma siresi 30 giinden az 60 giinden fazla olamaz.)
Yapilan is detaylh bir sekilde gunluk olarak kaydedilir ve raporlanir. Bu staj raporu ¢alisma
ortamindaki ilgili kisi tarafindan onaylanir ve onaylanan rapor degerlendiriimek ve

notlandirnimak tizere bélimdeki ilgili akademik personele teslim edilir.

Internship provides opportunities for students in the field of transferring the theoretical
knowledge acquired during the education program to the application stage. Therefore,
it covers all kinds of work-related activities. Within the scope of this internship,
students have to work in any business field that covers their field of study. (This
working period cannot be less than 30 days and more than 60 days.) The work done is
recorded and reported daily in detail. This internship report is approved by the relevant
person in the working environment and the approved report is delivered to the relevant
academic staff in the department to be evaluated and graded.

Onerilen Diger Hususlar /
Recommended Other
Considerations

Stajlar, Meslek Yiiksekokulu Birim Staj Komisyonunun uygunlugunu kabul ettigi il ici ve il
disi kamu kurum ve kuruluglarinda veya 6zel sektérde yapilir.

Internships are carried out in provincial and out-of-provincial public institutions and
organizations or in the private sector, which the Vocational School Unit Internship
Commission accepts.

Staj Durumu / Internship Status

VAR, ZORUNLU

YES, MANDATORY

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

ISYERI UYGULAMALARI, STAJ RAPORLARI/DEFTERLERI

WORKPLACE PRACTICES, INTERNSHIP REPORTS / NOTEBOOKS




Ogretim Uyesi (Uyeleri) / Faculty -
Member (Members)

OGRENME GIKTILARI / LEARNING OUTCOMES

Students learn and apply the applications of the theoretical knowledge learned during the course

1 Ders doneminde 6grenilen teorik bilgilerin uygulamalarini tatbik edip 6grenir. period
e . L S - To learn working culture and gain subordinate-superior, manager-employee
2 Calisma kiiltirimu 6grenir ve ast-ust, yonetici-galisan iliskisi/iletisimi becerisi kazanir. relationship/communication skills.
3 Yasam boyu egitim ile mesleki egitim alaninda gelisimini saglar. It provides development in the field of vocational education with lifelong education.

Alaninda gerekli olan hukuk hizmetleri Adalet, sosyal sorumluluk, etik, sosyal guvenlik haklari, is
4 guvenligi, is sagligr ve ¢evre koruma bu konuda biling ve kiiltiire sahip olup, kendisini siirekli olarak
formile etmektedir.

Legal services required in its field Justice, social responsibility, ethics, social security rights,
occupational safety, occupational health and environmental protection have the awareness and
culture in this regard and constantly formulate itself.

Adalet-Hukuk ile ilgili tasarim mesleklerini ve uygulamalarini meslektaslara, amirlere ve kisilere ve

Can clearly explain the Justice-Law related design professions and practices to serve colleagues,

5 gruplara hizmet etmeyi net bir sekilde aciklayabilir ve ekip calismasi buna gére hareket eder. supervisors and individuals and groups, and teamwork acts accordingly.
6 Adalet Bakanlg@i yapisini bilir ve protokollerde iletisim kurar 4Ministry of Justice knows the structure and protocol communicates in the rules
7 Her turlt yazisma islemlerini yapar. Makes the process all kinds of correspondence.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 YOK isyeri ve isleyis uygulamalari. YOK
NONE Work_place and business NONE
practices.
Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁ;ﬂ;}ﬁgg&i\éz Methods On Hazirlik / Preliminary
Techniques
2 YOK isyeri ve isleyis uygulamalar. YOK
NONE Work_place and business NONE
practices.
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 YOK isyeri ve isleyis uygulamalari. YOK
NONE Work_place and business NONE
practices.
Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;g;:{ﬁg:&ig Methods On Hazirlik / Preliminary
Techniques
4 YOK isyeri ve igleyis uygulamalar. YOK
NONE Work.place and business NONE
practices.
Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁ;;{g:{ﬁz:gpﬂ\r’]z Methods On Hazirlik / Preliminary
Technigues
5 YOK isyeri ve isleyis uygulamalari. YOK
NONE Workplace and business NONE

practices.
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Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;g;:{ﬁgggig Methods On Hazirlik / Preliminary
Techniques
6 YOK isyeri ve igleyis uygulamalar. YOK
NONE Work.place and business NONE
practices.

DEGERLENDIRME / EVALUATION

. S/ Katki Yuzdesi /
Yariyil (Yil) Igi Etkinlikleri / Term (or Year) Learning Activities Nurr¥ber Percentage of
Contribution (%)
Rapor Hazirlama / Report Preparation 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 30
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of
Contribution (%)
Rapor / Report 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 70
Etkinliklerinin Basari Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
L Sayi/ (Saat) / (Saat) / Total
SR EEES Number | Duration Work Load
(Hours) (Hour)
Rapor / Report 30 3.00 90.00
Rapor Hazirlama / Report Preparation 30 3.00 90.00
Toplam / Total: 60 6.00 180.00

Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 180.00/30.00 = 6.00 ~ 6.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 180.00 / 30.00 = 6.00 ~ 6.00
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilar / Program Ciktilari / Program Outcomes
Learning Outcomes 11112111212 1213|3.1.1 (321322 (331332341

1.Ders déneminde dgrenilen
teorik bilgilerin uygulamalarini
tatbik edip 6grenir. / Students
learn and apply the 5
applications of the theoretical
knowledge learned during the
course period.

2.Caligma kaltarimi 6grenir ve
ast-ust, yonetici-calisan
iliskisi/iletisimi becerisi

kazanir. / To learn working
culture and gain subordinate-
superior, manager-employee
relationship/communication
skills.

3.Yasam boyu egitim ile
mesleki egitim alaninda
gelisimini saglar. / It provides
development in the field of
vocational education with
lifelong education.

4.Alaninda gerekli olan hukuk
hizmetleri Adalet, sosyal
sorumluluk, etik, sosyal
guvenlik haklar, is gtivenligi, is
saghgi ve cevre koruma bu
konuda biling ve kulttire sahip
olup, kendisini siirekli olarak
formile etmektedir. / Legal
services required in its field 5
Justice, social responsibility,
ethics, social security rights,
occupational safety,
occupational health and
environmental protection have
the awareness and culture in
this regard and constantly
formulate itself.
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5.Adalet-Hukuk ile ilgili tasarim
mesleklerini ve uygulamalarini
meslektaslara, amirlere ve
kisilere ve gruplara hizmet
etmeyi net bir sekilde
aciklayabilir ve ekip ¢alismasi
buna goére hareket eder. / Can 5
clearly explain the Justice-Law
related design professions and
practices to serve colleagues,
supervisors and individuals and
groups, and teamwork acts
accordingly.

6.Adalet Bakanhgi yapisini bilir
ve protokollerde iletisim kurar /
4Ministry of Justice knows the 5
structure and protocol

communicates in the rules

7.Her turll yazisma islemlerini
yapar. / Makes the process all 5
kinds of correspondence.

Katki Dlzeyi / Contribution Level : 1-Cok Diistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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