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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Ders Kodu / Course Code

SP110

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

yok

none

Amaci / Purpose

Ogrencilerin yardimci bir arag olarak bilgisayan etkin bir sekilde kullanabilmeleri igin, temel
donanim, isletim sistemi ve ofis uygulamalar konusunda 6grencilere bilgi ve pratiklik
kazandirmaktir.

To provide students with information and practicality in basic hardware, operating
system and office applications so that students can use the computer effectively as an
auxiliary tool.

igerigi / Content

Bilgisayar ve donanim birimleri, isletim sistemleri, windows isletim sistemi, MS Ofis
uygulamalari, E-Mail ve sosyal paylasim siteleri, veritabanlari, bilisimé sistemlerinde
glvenlik

Computer and hardware units, operating systems, windows operating system, MS
Office applications, E-Mail and social sharing sites, databases, security in information
systems"

Onerilen Diger Hususlar / yok none
Recommended Other

Considerations

Staj Durumu / Internship Status yok none

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Osman Giirkan, Yeni Baslayanlar icin Bilgisayar, Nirvana Yayinlar

Osman Giirkan, Yeni Baslayanlar icin Bilgisayar, Nirvana Yayinlari

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Onur AKMAN

Ogr. Gér. Onur AKMAN




OGRENME GIKTILARI / LEARNING OUTCOMES

Temel donanim bilegenlerini taniyabilecektir He or she will be able to recognize basic hardware components

MS Ofis Uygulamalarini 6grenecek ve meslek hayatina uygulayanbilecektir. He or She will learn MS Office Applications and apply it to her professional life.
Maillesme kurallarini 6grenecektir. He or She will learn the rules of mails

Veritabani uygulamalarini taniyabilecektir. He or She will be able to recognize database applications.

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;;{%:ﬁg:&i\éz Methods On Hazirlik / Preliminary
Techniques
1 Bilgisayar, Donanim ve Cevre
Birimleri
Computer, Hardware and
Peripherals
. . Ogretim Yéntem ve = _—
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
5 isletim Sistemleri, Windows
Isletim Sistemi
Operating Systems, Windows
Operating System
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 MS Word 2016
MS Word 2016
Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;g;:{ﬁg:&ig Methods On Hazirlik / Preliminary
Techniques
4 MS Word 2016
MS Word 2016
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
5 MS Word 2016
MS Word 2016




Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 MS Excel 2016
MS Excel 2016
Teorik Dersler / Theoretical Uygul Lab SPACHL El D On Hazirlik / Prelimi
eorik Dersler eoretica ygulama a Teknikleri/Teaching Methods n Hazirl reliminary
Technigues
7 MS Excel 2016
MS Excel 2016
Teorik Dersler / Theoretical Uygul Lab Ogretim Yontem ve On Hazirlik / Prelimi
eorik Dersler eoretica ygulama a Teknikleri/Teaching Methods n Hazirh reliminary
Techniques
8 Ara sinav
Midterm exam
Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁh‘:};:{ﬁgggﬂ\r/‘z Methods On Hazirlik / Preliminary
Technigues
9 MS Excel 2016
MS Excel 2016
Teorik Dersler / Theoretical Uygul Lab Ogretim Yontem ve On Hazirlik / Prelimi
eorik Dersler eoretica ygulama a TeknikleriTeaching Methods n Hazirh reliminary
Techniques
10 MS PowerPoint 2016
MS PowerPoint 2016
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁgll(T;rT/?rr:aeg;i\;\Z Methods On Hazirlik / Preliminary
Techniques
1 MS PowerPoint 2016

MS PowerPoint 2016
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 E-Mail, Sosyal Paylasim Siteleri
E-Mail, Social Networking Sites
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Veritabanlari
Databases
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Bilisim Sistemlerinde giivenlik
Security in Information Systems
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Bilisim Sistemlerinde glivenlik
Security in Information Systems
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final sinavi
exam
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type: DDS
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 14 2.00 28.00
Bireysel Calisma / Self Study 14 1.00 14.00
Derse Katilim / Attending Lectures 14 1.00 14.00
Final Sinavi / Final Examination 1 2.00 2.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 14 2.00 28.00
Soru-Yanit / Question-Answer 14 1.00 14.00
Toplam / Total: 72 10.00 101.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 101.00/30.00 = 3.37 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 101.00 / 30.00 = 3.37 ~

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilar / Program

1.11

21.1(3.1.1 (321 |33.1]341

1.Temel donanim bilesenlerini
taniyabilecektir / He or she will
be able to recognize basic
hardware components

2.MS Ofis Uygulamalarini
o6grenecek ve meslek hayatina
uygulayanbilecektir. / He or
She will learn MS Office
Applications and apply it to her
professional life.

3.Maillesme kurallarini
o6grenecektir. / He or She will
learn the rules of mails

4 Veritabani uygulamalarini
taniyabilecektir. / He or She
will be able to recognize
database applications.

Katki Dlzeyi / Contribution Level : 1-Cok Duistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high

717




