2023 - 2024 / PD213 - Basic Information Technology | / Basic Information Technology |

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Basic Information Technology | / Basic Information Technology |

Ders Kodu / Course Code

PD213

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Bachelor Degree / Bachelor Degree

Ders Akts Kredi / ECTS 2.00
Haftalik Ders Saati (Kuramsal) / 1.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 2.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Second Education / Second Education

Egitim Dili / Education Language

English / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bilgisayar sistemleri, internet ve yaygin kullanilan servisler hakkinda temel bilgiler verilerek
isletim sistemi (Windows 7) ve ofis uygulama programlarinin (MS Word, Excel,

PowerPoint, Access) temel seviyede kullanim becerilerini vermektir.

Generalize the use of information technologies ¢ Increase computer literacy. « Bring
experience on the use office programs and the Internet.

igerigi / Content

Bilgisayar Temel Kavramlari, internet ve Servisleri, Windows 7, MS Word, MS Excel, MS

Powerpoint, MS Access kullanimi

Basic concepts of information technologies, computer hardware and software.
Introduction to operating systems. Office programs: Word-processing, spreadsheet,
presentation. Use of the Internet and information technologies in educational area.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgi Teknolojilerine ait temel kavramlar detayl sekilde tanimak Know basic concepts about the information technologies

E;:/?gﬂ:iyar sistemindeki temel donanim ve yazilim bilesenlerini ve islevlerini ayrintili olarak Comprehend the units and functions of basic hardware and software in a computer system
isletim sistemlerinin amaglar ve kullanimi konusunda temel seviyede yetkin hale gelmek Have competency in basic degree about the purposes and use of operating systems

Bir kelime islemci yazilimini mesleki ihtiyaclarini karsilayacak diizeyde kullanabilmek Use a word processing software in level that fulfills their occupational requirements

Bir elektronik hesaplama tablosu yazilimini mesleki ihtiyaglarini karsilayacak diizeyde kullanabilmek Use a spreadsheet software in level that fulfills their occupational requirements

Bir sunu hazirlama yazihmini mesleki ihtiyaclarini karsilayacak diizeyde kullanabilmek Use a preparing presentation software in level that fulfills their occupational requirements
Etkin ve givenli internet kullanimi konusunda bilinglenmek Become conscious about using effective and secure internet

Bilgi teknolojileri ile ilgili telif haklari ve etik kurallar konusunda bilgilenmek Have knowledge about copyright and ethical principles relating information technologies

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods

On Hazirlik / Preliminary

Techniques

1 Genel Kavramlar

Introduction to information technologies

Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁ;ﬂ;}ﬁgg&i\éz Methods On Hazirlik / Preliminary

Techniques

2 isletim Sistemi ve Dosya Yo6netimi

History of computers ¢ Presentation Program

Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary

Techniques

3 Bilgi ve iletisim

Basic components of computers ¢ Presentation Program

Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;g;:{ﬁg:&ig Methods On Hazirlik / Preliminary

Techniques

4 Google Servisleri (Mail, Takvim, Dokiiman, Gunlik)

Representation of data « Presentation Program

gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary

Technigues

MS POWERPOINT - Temel Ayarlar, Sunum Olusturma, Metin,
Goruntller ve Tablo

Data storage, various file types « Word Porcessing Program
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 MS POWERPOINT - Grafik ve Gizim Nesneleri, Ekran Gosterisi
Efektleri, Slayt Gosterisi ve Cikti Hazirlama
1/0 devices « Word Porcessing Program
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 MS WORD - Kelime Islemciye ilk Adimlar ve Temel iglemler
Midterm exam
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 MS WORD - Bigimlendirme (Metin, Paragraf, Belge)
Hardware, software concepts * Word Porcessing Program
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 MS WORD - Nesneler (Tablo, Resim. Goriintu, Grafik) ve Yazdirma
Introduction to operating systems « Word Porcessing Program
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Yl igi Sinavi
Introduction to programming ¢« Word Porcessing Program
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 MS EXCEL - Girig, Hiicreler ve Calisma Sayfalar

Introduction to network structures « Word Porcessing Program
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 MS EXCEL - Bigimlendirme, Formiiller ve islevier
Internet services * Spreadsheet Program
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 MS EXCEL - Grafikler, Sayfa Yapisi ve Ciktilarin Hazirlanmasi
Introduction to Internet ethics « Spreadsheet Program
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 MS ACCESS - Veri Tabani Yénetim Sistemlerine Girig ve Tablo
Islemleri
General Rewiev
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Ylizdesi / Contribution to Success Grade(%): 40
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 1.00 1.00
Laboratuvar / Laboratory 2 14.00 28.00
Gosterme / Demonstration 2 14.00 28.00
Bireysel Calisma / Self Study 1 2.00 2.00
Toplam / Total: 7 32.00 60.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 60.00/30.00 = 2.00 ~ 2.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 60.00 / 30.00 = 2.00 ~ 2.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES
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Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilari / Program Outcomes

1.1.2

211

212

213

3.1.1

3.1.2

3.2.1

3.2.2

3.3.1

3.3.2

3.4.1

3.4.2

343

344

1.Bilgi Teknolojilerine ait temel
kavramlar detayli sekilde
tanimak / Know basic concepts
about the information
technologies

2.Bir bilgisayar sistemindeki
temel donanim ve yazilim
bilesenlerini ve islevlerini
ayrintil olarak kavramak /
Comprehend the units and
functions of basic hardware
and software in a computer
system

3.isletim sistemlerinin amagclari
ve kullanimi konusunda temel
seviyede yetkin hale gelmek /
Have competency in basic
degree about the purposes and
use of operating systems

4 Bir kelime iglemci yazilimini
mesleki ihtiyaglarini
karsilayacak diizeyde
kullanabilmek / Use a word
processing software in level
that fulfills their occupational
requirements

5.Bir elektronik hesaplama
tablosu yazilimini mesleki
ihtiyaclarini karsilayacak
diizeyde kullanabilmek / Use a
spreadsheet software in level
that fulfills their occupational
requirements

6.Bir sunu hazirlama yazilimini
mesleki ihtiyaclarini
karsilayacak dlzeyde
kullanabilmek / Use a
preparing presentation
software in level that fulfills
their occupational requirements

7.Etkin ve glivenli internet
kullanimi konusunda
bilinglenmek / Become
conscious about using effective
and secure internet

718




8.Bilgi teknoloijileri ile ilgili telif
haklari ve etik kurallar
konusunda bilgilenmek / Have
knowledge about copyright and
ethical principles relating
information technologies

Katki Dlzeyi / Contribution Level

: 1-Cok Dustik / Very low, 2-Dustik / Low, 3-Orta / Moderate, 4-Yiiksek / High, 5-Cok Yiiksek / Very high
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