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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Introduction to Computers and Information Systems |l / Introduction to Computers and Information Systems ||

Ders Kodu / Course Code

iING116

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Bachelor Degree / Bachelor Degree

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 3.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Ogrencilerin elektronik tablolama ve sunum programini etkili olarak kullanabilmelerini
saglamaktir.

This course aims to make students use electronic spreadsheet and presentation
programs effectively.

igerigi / Content

Elektronik tablolama programi, sunum programi.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Senturk, Aysan (ed.2011) Temel Bilgi Tenolojileri ve Bilgisayar Kullanimi, Ekin Yayinevi,
Bursa. Glnes, Ali (ed.).(2007). Bilgisayar I-1l: Temel Bilgisayar Becerileri. Ankara:
PegemA Yayincilik. Bilgisayar Kurs Kitabi, Arkadas Yayinlari, 2008, Ankara. MEB Egitim
Teknolojileri Genel Miid. (2003). Egitim Teknolojileri: Bilgisayar. Ankara: MEB EgiTek,
Yay.No-9.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)




OGRENME GIKTILARI / LEARNING OUTCOMES

Elektronik Tablolama programinda ¢alisma sayfalari ile ilgili islemleri yapabilir.

Making operations related to worksheets in an electronic spreadsheet.;

2 Elektronik Tablolama programinda hiicrelere veri girisi ve diizenlemeler yapabilir. Data input into cells and adjusting cells in an electronic spreadsheet.;

3 Elektronik Tablolama programinda basit formdiller olusturabilir. Creating basic formulas in an electronic spreadsheet.;

4 Elektronik Tablolama programinda mutlak adres kullanan formdiller olusturabilir. Creating formulas using a certain address in an electronic spreadsheet.;

5 Elektronik Tablolama programinda basit matematiksel fonksiyonlari (Topla, Ortalama v.b.) kullanabilir. Using simple mathematical functions (Sum, average..etc.) in an electronic spreadsheet.;
6 Elektronik Tablolama programinda mantiksal fonksiyonlar (Eger, Egersay, Etopla v.b.) kullanabilir. Using logical functions (if..etc.) in an electronic spreadsheet.;

7 Elektronik Tablolama programinda grafik olusturabilir. Making graphics in an electronic spreadsheet.;

8 Sunum programinda slayt diizenleme islemleri (ekleme, silme, kopyalama, tasima) yapabilir. Editting slides (adding, deleting, copying, moving) in the presentation program.;

9 Sunum programinda tasarim sablonu segebilir. Selecting a design template in the presentation program.;

10 Sunum programinda resim, otomatik sekil, ses, goérintu ekleyebilir.

Adding picture, automatic shape, sound, video in the presentation program.;

HAFTALIK DERS IiCERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Dersin tanitimi: Kapsami, gerekgesi, 6nemi, kural ve gerekleri.
Introduction to Course content, importance, requisites and rules of
the course.
. . Ogretim Yéntem ve = _—
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
2 Elektronik Tablolama programinda calisma sayfalari.
Worksheets in electronic spradsheet program.
. . Ogretim Yontem ve - -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
3 Elektronik Tablolama programinda hticrelere veri girisi.
Data input into cells in electronic spradsheet program.
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Elektronik Tablolama programinda basit formiiller.
Elektronik Tablolama programinda mutlak adres kullanan formdiller.
Simple formulas in electronic spradsheet program.
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
5 Elektronik Tablolama programinda basit matematiksel fonksiyonlar

(Topla, Ortalama v.b.)

Formulas using a certain address in an electronic spreadsheet.
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Elektronik Tablolama programinda mantiksal fonksiyonlari (Eger,
Egersay, Etopla v.b.)
Simple mathematical functions (Sum, average..etc.) in an electronic
spreadsheet.
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Elektronik Tablolama programinda grafikler.
Logical functions (if..etc.) in an electronic spreadsheet.
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Sunum programinda slayt diizenleme islemleri (ekleme, silme,
kopyalama, tasima)
Graphics in an electronic spreadsheet.
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Sunum programinda resim, otomatik sekil, ses ve goriinti islemleri.
Editting slides (adding, deleting, copying, moving) in the presentation
program.
. . Ogretim Yoéntem ve - o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
11 Sunum programinda slayt gegisleri.

Design templates, pictures, automatic shapes, sound and video in the

presentation program.
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Sunum programinda nesnelere 6zel animasyon efektleri.
Slide transition in the presentation program.
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Sunum programinda sunu uygulamalari.
Special animation effects for the objects in the presentation program.
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Sunum programinda sunu uygulamalari.
Making presentations.
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Sunum programinda sunu uygulamalari.
Review of the course.
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinavi

Final Examination
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 1.00 1.00
Derse Katilim / Attending Lectures 14 3.00 42.00
Uygulama/Pratik / Practice 14 2.00 28.00
Laboratuvar / Laboratory 14 2.00 28.00
Toplam / Total: 44 9.00 100.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 100.00/30.00 = 3.33 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 100.00 / 30.00 = 3.33 ~

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES
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Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilari / Program Outcomes

1.1.2

1.1.3

1.1.4

1.1.5

1.1.6

1.1.7

1.1.8

1.1.9

1.1.10

1.1.11

1.1.12

1.1.13

1.1.14

2.1.1

212

213

214

215

2.1.6

1.Elektronik Tablolama
programinda calisma sayfalari
ile ilgili islemleri yapabilir. /
Making operations related to
worksheets in an electronic
spreadsheet.;

2.Elektronik Tablolama
programinda hiicrelere veri
girisi ve diizenlemeler
yapabilir. / Data input into cells
and adjusting cells in an
electronic spreadsheet.;

3.Elektronik Tablolama
programinda basit formdiller
olusturabilir. / Creating basic
formulas in an electronic
spreadsheet.;

4.Elektronik Tablolama
programinda mutlak adres
kullanan formiiller
olusturabilir. / Creating
formulas using a certain
address in an electronic
spreadsheet.;

5.Elektronik Tablolama
programinda basit
matematiksel fonksiyonlari
(Topla, Ortalama v.b.)
kullanabilir. / Using simple
mathematical functions (Sum,
average..etc.) in an electronic
spreadsheet.;

6.Elektronik Tablolama
programinda mantiksal
fonksiyonlar (Eger, Egersay,
Etopla v.b.) kullanabilir. / Using
logical functions (if..etc.) in an
electronic spreadsheet.;

7 .Elektronik Tablolama
programinda grafik
olusturabilir. / Making graphics
in an electronic spreadsheet.;

719




8.Sunum programinda slayt
dizenleme islemleri (ekleme,
silme, kopyalama, tagima)
yapabilir. / Editting slides
(adding, deleting, copying,
moving) in the presentation
program.;

9.Sunum programinda tasarim
sablonu secebilir. / Selecting a
design template in the
presentation program.;

10.Sunum programinda resim,
otomatik sekil, ses, gorintu
ekleyebilir. / Adding picture,
automatic shape, sound, video
in the presentation program.;

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilan / Program Outcomes

3.1.2

3.1.3

3.21

3.2.2

3.23

3.24

3.3.1

3.3.2

3.3.3

3.34

3.35

3.4.1

34.2

343

344

345

3.4.6

34.7

348

1.Elektronik Tablolama
programinda ¢alisma sayfalar
ile ilgili islemleri yapabilir. /
Making operations related to
worksheets in an electronic
spreadsheet.;

2.Elektronik Tablolama
programinda hicrelere veri
girisi ve diizenlemeler
yapabilir. / Data input into cells
and adjusting cells in an
electronic spreadsheet.;

3.Elektronik Tablolama
programinda basit formller
olusturabilir. / Creating basic
formulas in an electronic
spreadsheet.;

4.Elektronik Tablolama
programinda mutlak adres
kullanan formiiller
olusturabilir. / Creating
formulas using a certain
address in an electronic
spreadsheet.;
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5.Elektronik Tablolama
programinda basit
matematiksel fonksiyonlari
(Topla, Ortalama v.b.) 1 1
kullanabilir. / Using simple
mathematical functions (Sum,
average..etc.) in an electronic
spreadsheet.;

6.Elektronik Tablolama
programinda mantiksal
fonksiyonlari (Eger, Egersay, 1 1
Etopla v.b.) kullanabilir. / Using
logical functions (if..etc.) in an
electronic spreadsheet.;

7.Elektronik Tablolama
programinda grafik 1 1
olusturabilir. / Making graphics
in an electronic spreadsheet.;

8.Sunum programinda slayt
diizenleme islemleri (ekleme,
silme, kopyalama, tasima)
yapabilir. / Editting slides 2 1
(adding, deleting, copying,
moving) in the presentation
program.;

9.Sunum programinda tasarim
sablonu segebilir. / Selecting a 1 P
design template in the
presentation program.;

10.Sunum programinda resim,
otomatik sekil, ses, goruntu
ekleyebilir. / Adding picture, 1 1
automatic shape, sound, video
in the presentation program.;

Katki Dlzeyi / Contribution Level : 1-Cok Diistik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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