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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Information Technology in Education | / Information Technology in Education |

Ders Kodu / Course Code

BTO101

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Bachelor Degree / Bachelor Degree

Ders Akts Kredi / ECTS 10.00
Haftalik Ders Saati (Kuramsal) / 3.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 2.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bilgisayar sistemini olusturan temel bilesenler, yardimci yazilimlar, kelime islemci
programlari, veri sunum programlari, elektronik tablolama programlar, makrolar ve ileri
dlzey uygulamalari, yayin tasarim programlari, bilgisayar ve internette gtivenlik
konularindan haberdar olma, kullanma becerisi kazanma.

To learn basic concepts of computer, how to work computer. To make application

using popular softwares. To learn developing computer based instruction materials
with office programmes. To develop computer aided instruction materials using MS
Office applications.To be informed about security issues on computer and internet,

igerigi / Content

Bilgisayar sistemini olusturan temel bilesenler: islemci, giris-cikis birimleri, depolama ve
diger cevre birimleri; isletim sistemleri: igletim sisteminde etkili bicimde calisabilme, sistemi
kisisellestirme ve yénetme, Yardimci yazilimlarin tanitimi: Argivieme programlari,
ses/goriintli oynatici programlar, ekran kayit programlari vb. Kelime islemci programlar:
Metin ve sayfa diizenleme, Tablo, resim ve grafiklerle calisma, form, mektup ve etiket
olusturma. Meni ve arag ¢ubuklarinin 6zellestiriimesi. Makrolar ve ileri diizey uygulamalar.
Elektronik tablolama programlari: Elektronik tablolar, rakamlar, s6zcikler ve tarih gibi
verilerle sablon olusturma, grafik gizme, matematiksel, mantiksal ve metinsel islemler
yapma, makrolar, standart ve kullanici tanimli fonksiyonlar. Veri sunum programlari: Sunu
olusturma ve diizenleme. Ses, resim, miizik, film v.b nesneler ekleme. Animasyon ve 6zel
efektler. Yayin tasarim programlari: Bllten, brosur, kartpostal gibi tasarimlar; teknik
diyagram ve ¢izim programlari. Bilgisayar ve internette gtivenlik. Bilgisayar ve etik.

The basic components of computer system: processor, input-output units, storage and
other peripherals; Operating systems: working effectively in the operating system,
personalizing and managing the system, introduction of the auxiliary software:
archiving programs, audio / video player programs, screen recording programs and so
on. Word processing programs: text and page editing, working with tables, pictures
and graphics, form, letter and label creation. Customization of menus and toolbars.
Macros and advanced applications. Electronic spreadsheet programs: creating
templates such as electronic spreadsheets, numbers, words and history, drawing
graphics, performing mathematical, logical and textual operations, macros, standard
and user defined functions. Data presentation programs: Creating and editing
presentations. Adding audio, pictures, music, movies, etc. b. Animation and special
effects. Broadcast design programs: Designs such as newsletters, brochures,
postcards; Technical diagram and drawing programs. Computer and internet security.
Computer and ethics.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None




Kitabi / Malzemesi / Onerilen KITABIN ADI: EGITIMDE BILISIM TEKNOLOJILERI I-I
Kaynaklar / Books / Materials / EDITOR: Sami SAHIN  YRD.EDITOR: Celebi ULUYOL
Recommended Reading YAZARLAR

PEGEM AKADEMI YAYINCILIK - 2.BASKI 2016

Book: EGITIMDE BILiSiM TEKNOLOJILERI I-II
EDITOR: Sami SAHIN  YRD.EDITOR: Gelebi ULUYOL

Abdullatif KABAN - Agah Tugrul KORUYUCU - Cemal Hakan DIKMEN - Devkan KALECi - | AUTHORS:
Ebru SOLMAZ - Emin iBILi - Giirkan YILDIRIM - Halit KARALAR - Mustafa Serkan

GUNBATAR - Mustafa YAGCI - Nezih ONAL - Sami SAHIN - Serdar CIFTCIi - Serkan Abdullatif KABAN - Agah Tugrul KORUYUCU - Cemal Hakan DIKMEN - Devkan
YILDIRIM - Sahin GOKGEARSLAN - Ugur BASARMAK - Ugur OZHAN - Veysel KALECI - Ebru SOLMAZ - Emin IBILI - Giirkan YILDIRIM - Halit KARALAR - Mustafa
DEMIRER Serkan GUNBATAR - Mustafa YAGCI - Nezih ONAL - Sami SAHIN - Serdar GIFTCI -

Serkan YILDIRIM - Sahin GOKCEARSLAN - Ugur BASARMAK - Ugur OZHAN -
Veysel DEMIRER

PEGEM AKADEMI YAYINCILIK - 2.BASKI 2016

Ogretim Uyesi (Uyeleri) / Faculty Asist. Prof. Dr. Abdullatif KABAN
Member (Members)

OGRENME GIKTILARI / LEARNING OUTCOMES

1 B_ilgisay_ar sistemini c_>|_u$turan temel bilesenleri (islemci, giris-gikis birimleri, depolama ve diger gevre Describe the basic components (CPU, input-output units, storage and other peripherals) that make
birimleri) tanimlayabilir. up the computer system.

2 isletim sistemleri ile etkili bir bicimde calisabilir. Students can work effectively with operating systems.

3 Kelime islemci programinda gesitli bicimlerde metinler olusturabilir. The word processor can create text in various formats in the program.

4 Kelime islemci programlarniyla ileri dizey uygulamalar yapabilir. Word processing programs can make advanced applications.

5 Veri sunum programlariyla ileri diizey uygulamalar yapabilir. Students can make advanced applications with electronic spreadsheet programs.

6 Elektronik tablolama programlariyla ileri duzey uygulamalar yapabilir. Students can make advanced applications with electronic spreadsheet programs.

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE

217




Hafta / Week

Ogretim Yontem ve

Teknikleri/Teaching Methods On Hazirlik / Preliminary

Teorik Dersler / Theoretical Uygulama Lab

Techniques

1 Bilgisayar sistemi, bilgisayari olusturan birimler ve ¢calisma prensipleri

Computer system, computer forming units and working principles

Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁ;ﬂ;}ﬁgg&i\éz Methods On Hazirlik / Preliminary

Techniques

2 Anakart, islemci ve bellekler

Motherboard, processor and memory

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
3 Sabit dikler, ekran kartlar monitorler ve diger donanim birimleri
Fixed verticals, video cards, monitors, and other hardware units
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Kelime islemci programi ve metin bigimlendirme islemlerinden olusan
uygulamalar
Applications consisting of word processing program and text
formatting
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\r’:; Methods On Hazirlik / Preliminary
Technigues
5 Kelime islemci programinda tablo olusturma islemleri ve ¢esitli

uygulamalar

Table creation process in word processor program and various
applications
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
_ Techniques
Kelime islemci programinda ileri seviyede uygulamalar (Indeks, dizin
6 olusturma, baglanti kurma, resim metin iligkileri, metne gesitli
nesneler ekleme vs)
Advanced applications in word processor program (indexing,
indexing, linking, image text associations, adding various objects to
the text, etc.)
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
Kelime islemci programinda ileri seviyede uygulamalar(gok sutunlu
7 metin olusturma, kullanma kilavuzu gibi gok sayfali metinler
olusturma)
Advanced applications in word processing program (multi-column text
creation, multi-page text creation such as manual)
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
8 Vize Sinavi
Midterm exam
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
Elektronik tablolama programlari ve veri bigimlendirmeyle ilgili
9 uygulamalar (metin, sayi, tarih, saat, para birimi)
Electronic spreadsheets and applications related to data formatting
(text, number, date, time, currency)
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
10 Elektronik tablolama programinda grafik gizme
Draw graphics in an electronic spreadsheet
. . gretim Yont N -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Elektronik tablolama programinda veri tabani iglemleri

Database operations in the electronic spreadsheet program
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Makrolar yardimiyla ileri uygulamalar
Advanced applications with the help of macros
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Veri sunum programi, sunu olusturma ve diizenleme islemleri
Data presentation program, presentation creation and editing
operations
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Bir sunuya ses, resim, muzik, film, animasyon ve 6zel efektler ekleme
Adding sound, pictures, music, movies, animations and special
effects to a presentation
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Bilgisayar ve internette glivenlik, bilgisayar ve etik
Computer and internet security, computer and ethics
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinavi
Final Exam
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number L
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 10 10.00 100.00
Final Sinavi / Final Examination 20 10.00 200.00
Toplam / Total: 30 20.00 300.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 300.00/30.00 = 10.00 ~ 10.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 300.00 / 30.00 = 10.00 ~ 10.00
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilari / Program Outcomes
Learning Outcomes 1111112 (113|114 (115 (116 |1.1.7 [2.1.1 | 3.1.1 | 3.1.2 | 3.2.1 | 3.3.1 | 3.4.1

1.Bilgisayar sistemini olusturan
temel bilesenleri (Islemci, giris-
cikis birimleri, depolama ve
diger cevre birimleri)
tanimlayabilir. / Describe the 4 4 5 4 4 4 4
basic components (CPU, input-
output units, storage and other
peripherals) that make up the
computer system.

2.Isletim sistemleri ile etkili bir
bigimde ¢aligabilir. / Students
can work effectively with
operating systems.

3.Kelime islemci programinda
cesitli bigimlerde metinler
olusturabilir. / The word 4 4 4 4 4 4 4
processor can create text in
various formats in the program.

4 Kelime islemci programlariyla
ileri diizey uygulamalar
yapabilir. / Word processing 4 4 5 4 4 4 4
programs can make advanced
applications.

5.Veri sunum programlariyla
ileri diizey uygulamalar
yapabilir. / Students can make 4 4
advanced applications with
electronic spreadsheet
programs.

6.Elektronik tablolama
programlariyla ileri diizey
uygulamalar yapabilir. /

Students can make advanced 4 5 5 4 4 4 4
applications with electronic
spreadsheet programs.

Katki Dlzeyi / Contribution Level : 1-Cok Duistik / Very low, 2-Diistik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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