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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Information and Communication Technologies / Information and Communication Technologies

Ders Kodu / Course Code

SY118

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Bachelor Degree / Bachelor Degree

Ders Akts Kredi / ECTS 2.00
Haftalik Ders Saati (Kuramsal) / 0.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 2.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bu derste 6grenciye, bilgisayarin temel donanim birimlerinin ve igletim sistemlerinin
tanitilmasi, internet kullanimi hakkinda bilgi verilmesi ve ofis programlarini kullanarak

bilgisayarda dokiiman, elektronik tablo ve sunum hazirlamak igin gerekli olan temel bilgi ve

becerilerin kazandirilmasi amaglanmaktadir.

The aim of this course is to introduce the basic hardware units and operating systems
of the computer, giving information about using the internet and getting the basic
knowledge and skills necessary to prepare documents, spreadsheets and
presentations on the computer by using office programs..

igerigi / Content

Bilgisayarin Genel Yapisi ve Kullanimi, Windows, Word, Excel, Powerpoint Kullanimi,
Powerpoint Sunum Hazirlama, Internet Kullanimi, Internetten Kaynak Tarama

General Structure and Usage of Computer, Windows, Word, Excel, Powerpoint
Usage, Powerpoint Presentation Preparation, Internet Usage, Internet Browsing
Source

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

«Celik, Biilent ve Murat Yilmaz, Bilgisayar, Ya-Pa Yayinlari, istanbul, 2000.

«Bilbiil, H.G., M. Kiiglikali ve M.A. Saritiken, Temel Bilgisayar Teknolojisi ve Uygulamalari,

Ankara, 2002.

*Celik, Bilent ve Murat Yilmaz, Bilgisayar, Ya-Pa Yaynlari, istanbul, 2000.
+Biilbul, H.G., M. Kiiclkali ve M.A. Saritiken, Temel Bilgisayar Teknolojisi ve
Uygulamalari, Ankara, 2002.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Ahmet DEVELI

Lec. Ahmet DEVELI




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgisayar ve bilgisayarin temel donanim ve yazilimlarini kavrayabilme Be able to understand basic hardware and software of computer and computer
Bilgisayarin kullanim alanlari hakkinda temel becerileri edinebilme Acquire basic skills about computer usage areas

Cesitli isletim sistemlerini kullanabilme, ¢alismalar saklayabilme ve diizenleyebilme Use the various operating systems, storing and editing works

internete giris yapabilme, elektronik iletisim uygulamalarn yapabilme Be able to login, electronic communication applications

Web tabanli kaynaklan tarayabilme Scane the web-based resources

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE

217




Hafta / Week

Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;;{g:ﬁg:&i\éz Methods On Hazirlik / Preliminary
Techniques
Dersin Genel Tanitimi, Bilgisayarin Tanimi, Bilgisayarin Genel Yapisi
1 ve Kullanimi, Uygulama
Introduction to the course, Definition of the computer, General
structure and usage of the computer, Practice
. . Ogretim Yoéntem ve . .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
2 Windows Uygulama
Windows Applications
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁgll(rlneri/(')rgt:cr:?]i\r?; Methods On Hazirlik / Preliminary
Technigues
3 Windows Uygulama
Windows Applications
. . Ogretim Yoéntem ve x o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
4 Word Uygulama
Word Applications
gretim Yont "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁill(rreri/(')l'r;:&i\r/lz Methods On Hazirlik / Preliminary
Technigues
5 Word de yazi yazma, dizenleme Uygulama
Writing and editing in Word, Application
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Word de yazi yazma, diizenleme Uygulama
Writing and editing in Word, Application
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Word de tablo ve grafik hazirlayabilme Uygulama
Preparing tables and graphics in Word, Application
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 ARA SINAV
MIDTERM EXAM
Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁh‘:};:{ﬁgggﬂ\r/‘z Methods On Hazirlik / Preliminary
Technigues
9 Word de tablo ve grafik hazirlayabilme Uygulama
Preparing tables and graphics in Word, Application
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Excel Uygulama
10
Excel Applications
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁgll(T;rT/?rr:aeg;i\;\Z Methods On Hazirlik / Preliminary
Techniques
11 Excel Uygulama

Excel Applications
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Powerpoint Uygulama
Powerpoint Applications
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?li\r’:; Methods On Hazirlik / Preliminary
Technigues
13 Powerpoint Sunum Hazirlama Uygulama
Powerpoint Presentation Preparation Applications
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Powerpoint Sunum Hazirlama Uygulama
Powerpoint Presentation Preparation Applications
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 internet Kullanimi, internetten kaynak tarama Uygulama

Internet Usage, Internet Scaning Source, Practice
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Yariyil (Yil) igi Etkinlikleri / Term (or Year) Learning Activities Ni?]}./t')ér Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 100
Toplam / Total: 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40

Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities

Sayi /
Number

Katki Yuzdesi /
Percentage of
Contribution (%)

Final Sinavi / Final Examination 100
Toplam / Total: 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type: DDS
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 8.00 8.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 2 5.00 10.00
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Uygulama/Pratik / Practice 14 2.00 28.00
Bireysel Calisma / Self Study 14 1.00 14.00
Toplam / Total: 33 19.00 63.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 63.00/30.00 = 2.10 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 63.00 / 30.00 = 2.10 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilar / Program Outcomes
Learning Outcomes 1111112113211 212 (311 (312 (313|314 |321|322 331332341342

1.Bilgisayar ve bilgisayarin
temel donanim ve yazilimlarini
kavrayabilme / Be able to
understand basic hardware
and software of computer and
computer

2 Bilgisayarin kullanim alanlari
hakkinda temel becerileri
edinebilme / Acquire basic 1 1 1 2 2 1 2 2 3 3 5 1 1 1 2
skills about computer usage
areas

3.Cesitli igletim sistemlerini
kullanabilme, calismalan
saklayabilme ve

diizenleyebilme / Use the 1 1 2 2 2 1 3 3 3 4 5 1 1 1 2
various operating systems,
storing and editing works

4.internete giris yapabilme,
elektronik iletisim uygulamalari
yapabilme / Be able to login, 2 1 1 2 2 1 3 3 4 4 5 3 2 1 2
electronic communication
applications

5.Web tabanli kaynaklari
tarayabilme / Scane the web- 2 1 2 2 2 1 3 3 3 4 5 3 2 1 2
based resources

Katki Duzeyi / Contribution Level : 1-Cok Diislik / Very low, 2-Dusiik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yuksek / Very high
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