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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Ders Kodu / Course Code

GK-ZR4B

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Bachelor Degree / Bachelor Degree

Ders Akts Kredi / ECTS 5.00
Haftalik Ders Saati (Kuramsal) / 3.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bilgi Teknolojileri kullaniminin yayginlagtinimasi, Bilgisayar okur-yazarliginin artirimasi,
Isletim Sistemi, Kelime Islem, Elektronik Hesaplama Tablosu, Sunu hazirlama ve Internet
kullanimi konularinda deneyim sahibi olunmasi

Objectives of information technologies, the basic concepts of software and hardware,
operating systems, word processing programs, spreadsheet programs, presentation of
data, the use of internet in education, information technologies and their impact on
social structure, education, information systems security and ethical concepts .

igerigi / Content

Temel kavramlar Windows XP igletim sistemi Microsoft Word XP kelime islem programi
Microsoft Excel XP elektronik hesaplama tablosu ve grafik ¢izim programi Microsoft
PowerPoint XP sunu hazirlama programi Internet hizmetlerinin kullanimi

+ Basic concepts * Windows XP operating system « word processing program Microsoft
Word XP « Microsoft Excel XP spreadsheet and graphical software « Microsoft
PowerPoint XP presentation program The use of Internet services

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Dogu A., Misir N., Giiner A., Bingél O., Sénmez S., Sénmez A., Oguz Y., Yilmaz E., Akay
A., Kocabas A., Simsek H., Simsek M., Imamoglu M., Karadeniz T., Kaya Y., Giircan F.;
2007; Temel Bilgisayar; Derya Kitabevi; TRABZON MEB, Egitim teknolojileri websitesi
Talim Terbiye websitesi (Hedef ve kazanimlar igin) Dogu A., Misir N., Bingél O., Sénmez
S., Sénmez A., Oguz Y., Yilmaz E., Akay A., Kocabas A., Simsek H., Simsek M.,
imamoglu M., Karadeniz T., Kaya Y.; 2007;Uygulamali ileri Excel 2003; Derya Kitabevi;
TRABZON

1.Dogu A., Misir N., Giiner A., Bingél O., Sénmez S., Sénmez A., Oguz Y., Yilmaz E.,
Akay A., Kocabas A., Simsek H., Simsek M., Imamoglu M., Karadeniz T., Kaya Y.,
Gurcan F.; 2007; Basic Computer; Derya Bookstore; TRABZON 2.MEB, Educational
Technology Website 3.Talim Terbiye websitesi (Hedef ve kazanimlar igin) 4.Dogu A.,
Misir N., Bingél O., Sénmez S., Sénmez A., Oguz Y., Yiimaz E., Akay A., Kocabas A.,
Simsek H., Simsek M., imamoglu M., Karadeniz T., Kaya Y.; 2007; Applied Advanced
Excel 2003; Derya Bookstore; TRABZON

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gor. Eda SAKA




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgi Teknolojilerine ait temel kavramlar detayl sekilde tanimak Know basic concepts about the information technologies

E;:/?gﬂ:iyar sistemindeki temel donanim ve yazilim bilesenlerini ve islevlerini ayrintili olarak Comprehend the units and functions of basic hardware and software in a computer system
isletim sistemlerinin amaglar ve kullanimi konusunda temel seviyede yetkin hale gelmek Have competency in basic degree about the purposes and use of operating systems

Etkin ve guvenli internet kullanimi konusunda bilinclenmek Become conscious about using effective and secure internet

Bilgi teknolojileri ile ilgili telif haklari ve etik kurallar konusunda bilgilenmek Have knowledge about copyright and ethical principles relating information technologies

HAFTALIK DERS iCERIiGi / DETAILED COURSE OUTLINE

217




Hafta / Week

. . Ogretim Yont - I
Teorik Dersler / Theoretical Uygulama Lab Tglz(neill(rlgri/(?rr;a?gi\r/]z Methods On Hazirlik / Preliminary
Techniques
Bilgi Teknolojilerine ait temel kavramlarn detayli sekilde taninmasi, bir
1 bilgisayar sistemindeki temel donanim ve yazilim bilesenlerini ve
islevlerinin ayrnntili olarak kavranmasi.
The recognition of the basic concepts of Information Technology, the
basic hardware and software components of a computer system and
giving information.
. . gretim Yont N _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 isletim sistemlerinin amaglar ve kullanimi konusunda temel seviyede
bilgi verilmesi
Operating systems provide basic information about the purposes
. . Ogretim Yontem ve - -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
3 isletim sistemi ayarlar hakkinda bilgi veriimesi
Giving information about the operating system settings
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 isletim sisteminde dosya ve klasér organizasyonu
Operating system, file and folder organization
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
5 Bir kelime islemci programinin tanitiimasi ve kullanimi hakkinda temel
bilgilerin verilmesi
Introduction and use of a word processor program to give basic
information about the
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Kelime islemci programinda veri giris ve bigimlendirme islemleri
Word processing program, data entry and formatting
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Kelime islemci programinda belge diizenleme, resim tablo vb
bilesenlerin eklenmesi
Word processing program, document editing, images, tables etc.
components
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara sinav
midterm exam
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Bir hesap tablosu uygulamasinin tanitiimasi ve kullanimi hakkinda
temel bilgilerin verilmesi
Introduction and use of a spreadsheet application of basic information
about the
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Hesap tablosu uygulamasinda veri giris ve bigcimlendirme iglemleri
Spreadsheet application, data entry and formatting
. . gretim Yont N -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Hesap tablosu uygulamasinda formiiller, fonksiyonlar ve grafiklerin

kullanimi

In the spreadsheet formulas, functions and charts
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Bir sunu uygulamasinin tanitiimasi ve kullanimi hakkinda temel
bilgilerin verilmesi
A presentation of basic information about the introduction and use of
the application
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Sunu uygulamasinda slayt tasarimi ve 6zel animasyonlarin
hazirlanmasi
In the preparation of the presentation slide design and custom
animations
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Sunu uygulamasinda slayt tasarimi ve 6zel animasyonlarin
hazirlanmasi
In the preparation of the presentation slide design and custom
animations
. . Ogretim Yontem ve .. .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
15 Etkin ve guvenli internet kullanimi bilgisi verilmesi
Giving information safe and effective use of the internet
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinavi
final
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities N y Percentage of
umber S o
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 2.00 2.00
Final Sinavi / Final Examination 1 4.00 4.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Bireysel Calisma / Self Study 14 2.00 28.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 14 2.00 28.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 15 2.00 30.00
Okuma / Reading 15 2.00 30.00
Toplam / Total: 74 16.00 150.00
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Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 150.00/30.00 = 5.00 ~ 5.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 150.00 / 30.00 = 5.00 ~ 5.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilarn / Program Outcomes

1.1.2

1.1.3

211 (3.1.1]321|33.1|332|34.1 342

1.Bilgi Teknolojilerine ait temel
kavramlar detayli sekilde
tanimak / Know basic concepts
about the information
technologies

2.Bir bilgisayar sistemindeki
temel donanim ve yazilim
bilesenlerini ve islevlerini
ayrintilh olarak kavramak /
Comprehend the units and
functions of basic hardware
and software in a computer
system

3.isletim sistemlerinin amaglarn
ve kullanimi konusunda temel
seviyede yetkin hale gelmek /
Have competency in basic
degree about the purposes and
use of operating systems

4 Etkin ve givenli internet
kullanimi konusunda
bilinglenmek / Become
conscious about using effective
and secure internet

5.Bilgi teknolojileri ile ilgili telif
haklari ve etik kurallar
konusunda bilgilenmek / Have
knowledge about copyright and
ethical principles relating
information technologies

Katki Dlzeyi / Contribution Level : 1-Cok Diistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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